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IMMOCATOBA IHCTPYKIIA

HAYAJIBHHKA BiUIIIYy JOKYMeHTO00Iry Ta AiJI0BOACTBA
BHKOHABY0ro KoMiTery MHpPropoachbkoi MicbKoi paau

1. 3araabHa indopmailis

Karteropist mocajin B OpraHax MiCIieBOro caMOBPSI1y BaHHSI IT’sira kaTeropis

[Tocana HavanbHHK BiJUTUTY TOKyMEHTOO0O0Iry
Ta JIIJIOBOJICTBA BUKOHABYOTO
KoMiTeTy MHpPropoJcbKoi MiCbKOT
pajau

HaiimenyBaHHS CTPYKTYpPHOTO TTiAPO3ILTY Biain nokymMeHToobiry ta
JIJTOBOZICTBA BUKOHABUOTO KOMITETY
Mupropoicbkoi MicbKoi paau

[Tocaza Ge3nocepeTHBOTO KepiBHUKA Mupropojcbkuii MicbKHii T0J10Ba

[Tocaa KepiBHUKA CTPYKTYPHOT'O MiIPO3ALILY

KepiBHMK BUKOHABYOTO OpraHy Mupropoacekuii MiCbKHH rojioBa

ITocama ocobu, sika 3/1iiCHIOE KoopAMHaNiio AismbHocTl | Kepyrounii cipaBaMy BUKOHABYOTO
KOMiTeTy MHPropojicbkoi MiChbKO1
panu Ta cexperap Mupropoacekoi
MICBKOT pajin

HavaneHuK Bifiay J0KyMeHTOOOGIry Ta JAiloBOJACTBAa (Iaii HayadbHHMK BIJUIULY) € HOCamOBOIO
0c06010 MiCIIEBOr0 CaMOBpSIlyBaHHSI, Ha SIKY MOIIHPIOETHCS Jist 3akoHy Ykpainu "IIpo ciryxOy B
opraHax MiCIIeBOI0O CaMOBpsITyBaHHs ~

HavanpHUK BiJUlily NpH3HAYaeThesi (Ha KOHKYPCHIM OCHOBI 4M 3a IHIIOK NPOIEIYpPOIO,
nepe10aYe o0 YAHHUM 3aKOHOIaBCTBOM) i 3BUIBHSIETHCS 3 10CAH MiCBKHUM TOJIOBOIO.
HavaneHuK BifULily HiANOPSIKOBYETHCSA Oe3M0ocepeIHb0 MICBKOMY T'OJIOBI.

Ha nepioa THMYAcOBOI BiZCyTHOCTI (BiamycTka, XBopoOa, 1HIII MMOBaXKHI NPUYMHH) BUKOHAHHS
000B'SI3KiB HayalbHHMKA BiJUITY IOKIANAEThCs HA TOJOBHOIO CIElianicTa IbOro BiIIULY,
BIJINOBITHO JO PO3MOPS/UKEHHS MiCHKOTO TOJIOBH.

2. MeTa nocaau

Oprani3aitis poGOTH 3 BeJICHHS J1JIOBOJICTBA, JOKYMEHTOODITY, €IHHOTO IOPSIKY poOOTH
3 JIOKYMEHTaMH, [0 HAJAXOAATH JI0 OpraHy MiCIIEBOrO CaMOBpSJYBaHHS, 32 BHHATKOM
JIOKYMEHTIB, AKi MICTATB 1H(POPMAILiIO, 110 HAIEKHUTH J0 TAEMHOI, Ta 3BEPHEHD IPOMAJISH.




3. Kpasaidikauiiini BuMoru

HavansHuk Biftiny nmoBuHeH OyTH (axiBieM 3 BUIIOIO OCBITOIO He HUKYE CTYIIEHsS MaricTpa,
crieriayicra Ta crakeM poboTH Ha ciryk0i B opranax MiclleBOr0 CaMOBpSJIyBaHHs, Ha T0ca1ax
JIepKaBHOT ¢liyk0u ado OCBiT poOOTH Ha KEpIBHUX Iocajax MiIPUEMCTB, YCTAHOB Ta
oprasisaniii He3aeKHO Bl (JOPMH BIACHOCTI HE MEHIIE 2 POKiB, BUIBHO BOJIOJITH AEPKaBHOIO
MOBOIO.

4. IToBuHeH 3HATH:
Koncruryniro Ykpainu; 3akonu Ykpaiuu "[Ipo micueBe camoBpsiiyBaHHsa B YKpaini",
"TIpo cmyxOy B opranax micuesoro camospsinysanss”, "IIpo nepxasny ciyx6y", "IIpo
3arobiranns Kopynuii", 3akoHu Ykpainu, Ykasu Ilpe3usnenra YKpainu, 1oCTaHOBH
BepxoBHoi Pamu Yxpainu, mocraHosu Ta posnopspkeHHs Kabinety MinicTpi Ykpainu;
IHCTPYKIIiIO 3 JiJI0BOJICTBA B anapari MiCbKOI pajiH Ta 1i BAKOHABYOMY KOMITETi; iHIIi
HOPMATHBHO-TIPABOBI aKTH, IO CTOCYIOTHCS KOMIICTEHIIIT BiJULiTy; IIpaBHiIa BHY TPIITHBOTO
TPYAOBOIO PO3MOPSJIKY; IPaBHJIa JIJIOBOTO €TUKETY; MpaByiia Ta HOPMU OXOPOHHU Mpaiti 1
MIPOTHUIIOKEKHOTO 3aXMCTY;
BiJTbHE BOJIOJIIHHS KOMITIOTEPOM Ha PiBHI KOPUCTYBaya (B T.4. BOJO/IHHI OCHOBHHMHU
IporpaMamMu Ha KOMIT FoTepi).
HauansHUK BifU1iny KepyeTbest y poboTi 3akonamu Ykpainu, Ykazamu Ilpesunenra
YxpaiHu, MOCTaHOBaMH Ta po3nopspkeHHaMu Bepxosroi Pagu Ykpainu, Kabinery
MisnictpiB Ykpaiuu, pilieHHs MiCBKOI pajiy Ta il BAKOHABUOTO KOMITETY, PO3IOPAKEHHAMHU
MICBKOT'O I'OJIOBH.

5. OcnoBHi nocaaoBi 000B'A3KH

1 | 3abe3neuenns oprasizanii AiJIOBOJCTBA B anapati MiChbKOI pajH Ta il BAKOHABYUX
oprasax.

2 | 3pilicHEHHS KOHTPOJIIO 32 POOOTOIO CHelianicTiB Bi/UILLY IOKyMEHTO00Iry Ta
JIJIOBO/ICTBA.

L

Po3po0iieHHs 1MOJI0JKEHHS! Ta MOCa0BUX IHCTPYKINIH CreIiaiicTiB BIUILTY
JIOKyMEHTO000Iry Ta JIiJIOBOJICTBA.

4 | IliazroToBKa pO3MOPSIKEHHS MICBKOTO FOJIOBH PO 3aTBEPKEHHS IHCTPYKILiT 3
JIJIOBOJICTBA B anapari MiCbKOT pajid Ta 1l BAKOHABYOMY KOMITETI.

5 | Po3pobxa 1mopiuHoi HOMEHKJIaTypH CIIpaB BUKOHABYOTO KOMiTeTy Mupropoacskoi
MICBKOT paJiu.

6 | 3uilicHeHHSs MIITOTOBKY 3aCiIaHb BAKOHABYOTO KOMITETY.

7 | IlpuiiMaHHs B yCTaHOBIEHOMY TOPSIKY Bifl BIZUIiIIB 1 yrpaBiiiHb MiCHKOT paJii IPOEKTIB
pillleHb Ta PO3MOPAIKEHB (HaYalbHUK BiJUIITy 3BepTa€ yBary Ha HpaBHIbHICTH iX
oopmienHs, 3abe3neuye iX MOroKEHICTh 13 BU3HAYEHUMHU 0CO0aMH, HaSIBHICTh
BIZIMOBITHKUX Bi3, CIIPHSIE JOONPALIOBAHHIO IOBEPHYTHX JIOKYMEHTIB IIISIXOM NPOBEICHHS
KOHCYJIBTAIIlH 3 BIANOBITATEHHMH 0c00aMH).

8 | Opraui3ailist i KOHTPOJIb 32 BEJICHHAM MTPOTOKOJIB 3aci/laHb ceciif MICHKOI pajH Ta
BUKOHABYOTO KOMITETY MiChKOI paJi.

9 | 3uilicHeHHSs peecTpallil pillieHb MICHKOT pa/ii, BAKOHABYOTO KOMITETY Ta PO3NOPS/KCHb
MICBEKOIO TOJIOBH 3 MUTaHb OCHOBHOI [isJIbHOCTI MiCBKOI pajid i 1T BAKOHABYMUX OpraHis,
KOHTPOJIIO 32 CBOEYACHHM HANpaBJIEHHSM X KOTiH BiJIIOBITHUM ajipecaTaM.

10 | 3abe3neuenHs 30epiranHs JOKYMEHTIB I10/I0 AisUIBHOCTI MiCbKOT pajiy 1 1 BUKOHABYOTO
KOMITETy Ta mepezadi ix Ha gep)kaHe 30epirants B apXiBHHH BIIII MICBKOT paau y
BCTAQHOBJICHOMY IOPSIJIKY.




11 | CkianaHHs aKTiB PO BHJIyYESHHS IS 3HUILIEHHS JOKYMEHTIB, HE BHECEHHX JI0
HarnionansHOro apxiBHoro (hoH;y Ta IMpOTOKOJIHM 3aci/JaHb €KCIIePTHOT KoMicii
Mupropoicbkoi MiCBKO1 pajiu.

12 | Cknananss onmciB CrpaB MOCTiHHOTo 30epiranHs JOKYMEHTIB Ta iCTOPHYHOT IOBIKU
MICBKOI paji Ta ii BUKOHABYOIO0 KOMITETY.

13 | 3abe3neueHns CBOCYACHOTO ONIPHIIIOTHEHHS PillieHb MiChKOI pajid, BAKOHABYOTO
KOMITETY Ta pO3NOPSUKEHb MICHKOTO TOJIOBH Ha o(illiiiHOMY caifTi MIChKOi pajiy.

14 | IlpuiiMaHHs Ta IPOBE/ICHHS MONEPEIHHOTO PO3IIIS LY BXiIHOI KOPECTIOHICHIIIT,
BH3HAUEHHs HEOOXIIHOCTI IIOCTABJIEHHS HA KOHTPOJIb JOKYMEHTIB, 1110 MalOTh BH3HAYEHI
TEpPMIHU BUKOHAHHS.

15 | Kontpous Ta 3a6e3nedeHts: poOOTH B CHCTEMi €IEKTPOHHOTO JOKYMEHTOO0OITY y
BHKOHABYOMY KOMITETi MiChKOI pajiu.

16 | INpuiimannsi, peectpaltisi, 06K i 30epe)xeHHs JOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB
indopmanii, mo MicTaTs ciyx60By iHbopMallio y Mupropocbkiii MiChKiH pai.

17 | Opranizanis po6oTu Komicii (BeieHHs 3aciianb, 0pOPMIICHHS IPOTOKOIIIB, BUCHOBKIB,
CIIpaB) 3 PO3IJIs/ly CKapr MO0 NPUHHATHX aJMIHICTPATHBHHUX aKTiB, IPOIELY PHUX
pileHs, Aii yi 6e3/isJIbHOCTI BAKOHABYMX OPraHiB pajiu.

18 | KoopaunyBanHs poGOTH Biylijly 3 iHIIMMH Bi/UliTaMU Ta yNpaBIiHHAMM MICHKOT pajiu.

19 | Iopanus 3riZiHO 3 YHHHUM 3aKOHOIABCTBOM IIPOMO3HUIIIH KEPIBHUITBY 1IPO IIPU3HAYCHHS,
3BLIBHEHHA 3 TI0CAJ Ta NEPEMILEHHS MPalliBHUKIB BiUIiTy, CBO€YACHE 3aMillleHHs
BaKaHCiﬁ, 3a0X0UCHHA Ta HAKJTaaaHHs CTATHCHb.

20 | 3nificHeHHs KOHTPOIIO 3a CTAHOM TPY/IOBOI Ta BAKOHABCHKOI JUCLMILIIHH Y BiJUIUI Ta
JIOTPUMAHHSM TIPaBHJI 3 OXOPOHH Mpaili Ta MPOTHIIOKEKHOTO 3aXHCTY Y BiJUILIL.

21 | BukoHanHs I0py4eHb MiCHKOTO TOJIOBH, 3aCTYTTHHKIB MICHKOIO TOJIOBH, CEKpeTapsi
MiCBKOI pajii, KepyIouoro cripaBaMH BUKOHABYOrO KOMITETY.

6. IIpasa (xpim nepenbauenux crarrero 9 3akony Ykpainu «IIpo ciyx0y B opranax MiCLeBOro
CaMOBPAIYBaHH»

HavanpHHUK BiJUIITy Ma€ IpaBo:

> 110/1aBaTH MPOIO3HILT 110 BAOCKOHAIICHHIO CHCTEMH JiJIOBOJCTBA B anapari MICHKOT
panH Ta il BAKOHABYHMX OpPraHiB;

» po3po0JIsTH IHCTPYKILT Ta METOJMYHI PEeKOMEHallii 3 THTaHb JIJI0OBOACTBA;

> indopMyBaTH KEPiBHHIITBO MPO (HaKTH MOPYIIeHb JIOBOACTBA NPALlIBHUKAMH anapary
MiCBKOI paju Ta il BAKOHABYMX OpraHis;

» HajaBaTH METOJMYHI peKOMeH Iallii 3 MUTaHb YIOCKOHAJICHHs pOOOTH 3 IOKYMEHTaMH i
BEJICHHS JIJIOBOJICTBA Y BiJUIIJIaX.

7. BianopinajabHIiCTh

HavajnsHuK BiJUIUTY HECe BiTIOBIIAIbHICTD:

7.1 3a HesKiCHE i HECBOEYaCHE BUKOHAHHSI IOCAIOBUX 000B’ SI3KiB, IEPEBHIIEHHS CBOIX
IIOBHOBAKEHb, 32 BUMHOK, SKUM THCKPEIUTYE MOCAIOBY 000y MICIIEBOTO CaMOBPsiy BAHHS;

7.2 3a Ge3lisIbHICTh Ta He BAKOPHCTAHHS HAJIAaHUX HOMY IpaB IIPH BUKOHAHHI HUM CBOIX
nocajoBuX 000B’A3KIB;

7.3 3a NOpYyLICHHS HOPM €THKH Ta 0OME)XeHb, IIOB’SI3aHHX 3 TIPUIHATTSM Ha cIy>KOy B Opranu
MICIIEBOTO CAMOBPSIIYBaHHS Ta 11 MIPOXOJKCHHSIM;

7.4 3a nOpyIIeHHs TPYIOBOI i BAKOHABYOI AMCLMILIIHH, TIPAaBHJI BHY TPILIHEOIO PO3NOPSIKY,
IpaBK/I OXOPOHH Ipalli, MOXKEeXHOI Oe31exu Ha poOoYOMy MicCII.



8. 3oBHimHs ciy:k00Ba KOMYHiKaIist

MinicTeperBa, LEHTpalbHI OpraHH BHKOHABYOI BJajM, aliapaTH Ta CEKpeTapiaTH IHIIMX
OpraHiB Jep)KaBHOI BJIaJI1, FOPUCMKILisl SKHX IOLIXPIOETHCS Ha BCIO Y KpaiHu, 001acHi Ta paloHHI
JepKaBHi ajqMiHicTparii, CciibCbKi, CENMINHI, MIChKi paau, paiionni Ta oOnacHl pany,
MiZINPUEMCTBA, YCTAHOBU Ta OpraHisamii He3aae)kHO Bix (OpM BIACHOCTI, iHINI CTPYKTYpHi
niapo3iia MickKoi pajiu, GizuuHi 0coOH.

9. YMOBH ¢JIyKOH

1. Mo/iBi KOPOTKOCTPOKOBI BiJIPSIZUKEHHS B MEKaxX YKpaiHM Ta 3a KOPJIOH.

2. PoGoue miciie po3raiioBane B afMiHICTpaTHBHii Oy/1iBJIi BHKOHABUOTO KOMITETY
Mupropocbkoi Micbkoi pajgu. Kabiner 3abe3neuenuii HeoOXiqHHMH 11 poOOTH
3aco0amu. YMOBH npaili — ontumainbhi. Ha po6ouyomy Miciii BincyTHI Hebe3neyHi Ta
mKiuuBi BUpoOHuYi paxropu. I'padik poGoTH BH3HAYEHHH TPAaBHIIAMH BHY TPiLIHBOTO

TPYJIOBOTO PO3MOPSIJIKY.
[Toromxeno:
Kepyroua cnpaBamu /
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