BI/IKOHAB‘II/I“I‘/'I KOMITET
MHUPIOPOJICBKOI MICBKOI PAJIU
IMOJTABCBKOI OBJIACTI

PIIMEHHA

Bix 20 mucronama 2019 poky Ne 436

[Ipo cTan apxiBHO{ cIipaBH Ta CTaH
HAYKOBO-TEXHIYHOTO OMPAIIOBAHHS
JIOKYMEHTIB Y CTPYKTYPHHUX ITIAPO3/1Iax
BUKOHABUOTO KOMiTeTY MUpPropoacbkoi
MICBKOT pajin

BinnmosigHo mo m.m.10. m. "a" 4.1 c1.38 3akony Ykpainu "IIpo wmicieBe camoBpsioyBaHHS
B Ykpaini", 3akony Ykpainu "l[Ipo Harionanpauii apxiBHuii GoHI Ta apXiBHI YCTAHOBH'', HAKa3y
MinicrepcerBa toctuiii Yipaiau Bix 08.04.2013 Ne 656/5 "IIpo 3atBepmkenHs IIpaBun pobotu
apXiBHUX yCTaHOB Ykpainu', Hakazy MiHictepcTBa rocTuilii Ykpainu Bix 18.06.2015 Ne 1000/5
"IIpo 3atBepmxeHHs IlpaBun opranizamii AiIOBOACTBAa Ta apXiBHOro 30epiraHHs JOKYMEHTIB y
Jep)KaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPSIyBaHHs, Ha IIiIIPUEMCTBAX, B YCTaHOBAx i
oprasizamisix" Ta 3aclyXaBIIM [IOTIOBilb HAaYaJIbHWKA apXiBHOTO BIAAUTY MIChKOI paau
CononoBauk A.O., BAKOHABYM KOMITET MICHKOI paan

BUPIimIUB:

1. JlomoBinp Mpo CTaH apXiBHOI CIPAaBH Ta CTaH HAyKOBO-TEXHIYHOT'O OMpAIIOBAHHS JOKYMEHTIB
y CTPYKTYPHHX MipO3AiJIaX BUKOHABYOTO KOMITETY MUPropoAchkoi MiCbKOi paau B3ATH 10
BiZIOMA.

2. PexkoMmeHmyBaTH HayalbHUKY BIIILTY OCBITH Mupropoachkkoi Micbkoi paau Konubenprik T.M.
Ta JIUPEKTOPY LIEHTPY COLIAIBHUX CIYXO A cimi, AiTel Ta Mosoni MUpPropoacbkoi MichbKoi
panu MakcumoBiii B.B. 3a6e3neunTty BIopsaKyBaHHS Ta Mepeaady JOKYMEHTIB 0 apXiBHOTO
BiJIlTy, BiAnoBiaHOo 10 [IpaBun poOoTH apXiBHUX YCTaHOB YKpaiHU.

3. Hopyuutu apxiBHOMY Bifainy micbkoi pagu (CononoBHUK A.O.) TpoOBOIUTH POOOTY 3 TUTAHb
MpUHMaHHS, OTNpAIIOBaHHS Ta IMOJAIBIIOrO 30epiraHHs apXiBHUX JIOKYMEHTIB y MICTi, a
TAaKOX HaJaBaTH CTPYKTYPHUM MiAPO3JiIaM MiIChKOI pajad, MiJIPUEMCTBAM, YCTaHOBAaM i
oprasizarfisiM MicTa METOIUYHI PeKOMEHIAIII1, 10 BXOIATH 10 KOMIETEHIIIT BIIILTY.

4. KoHTposb 3a BUKOHAHHSM JAHOTO PIMICHHS MOKJIACTH Ha KEPyIdy CIPaBaMH BHKOHABYOTO
KomiTeTy Micbkoi panu HikiTuenko A.b.

MicbKkuii rojsiosa C.II. Co1omaxa



JAOITIOBIIb
npo craH apxiBHoi cnpaBu y micti Mupropoai 3a 2019 pik Ta cran
HAYKOBO — TeXHIiYHOI0 ONPALNIOBAHHS JOKYMEHTIB Y CTPYKTYPHHUX MiAPO3/1i71aX BUKOHABYOI0
KoMmiTeTy MUpPropoacbkoi MicbKoi paau

ApxiBHHH BiAIin Mupropoacbkoi Micbkoi paau (1aii — apXiBHHUN BiJIIUT) € BAKOHABYUM OPTaHOM
MICBKOT pasii 0€3 cTaTyCy IOpUINIHOT 0COOH.
Ha BukoHaHHS AeNeroBaHuX JIep>kaBol0 BUKOHABYMM OpraHaM MiChKO1 pajay TOBHOBaXEHb POOOTY
BIJIZIITY CIIPSIMOBAHO Ha 30epiranHs JokyMeHTiB HarionansHoro apxiBHOoro Gonny (mani - HAD),
1110 MaIOTh MICIIEBE 3HAUCHHS, 1 YIIPaBIiHHS apXiBHOIO CIPABOIO Ta JIJIOBOACTBOM Ha TEPHUTOPIi
MicTa. BinmoBimHO 10 BIacCHUX (CAaMOBPSITHHX ) TTOBHOBAKEHB BIIIT TAKOXK 3I1MCHIOE
[IEHTpaJli30BaHe TUMYACOBE 30epiraHHs apXiBHUX JIOKYMEHTIB, HArPOMAaDKEHUX Y MpoIieci
JIOKYMEHTYBAHHS CIY>KOOBUX, TPYIOBUX 200 1HIINUX MPABOBITHOCHH OPUIMYHUX 0Ci0, Ta THIITHX
apXxiBHUX JOKYMEHTIB, 110 HE HajexaTh 10 HAD.
3 nuTaHk 371HCHEHHS JIeJIETOBAHNX ITOBHOBAYKEHb OPraHiB BUKOHABYO1 BJIAAH Bl
HiAKOHTPOJIBHUI JepkaBHOMY apxiBy IlonraBcbkoi oOmacTi, [lepxkaBHiii apxiBHii ciyxOi.
3a mMTaTHUM PO3MUCOM y apXiBHOMY BiJUIUTI 3HAYUTHCS 3 OJMHUINI: HAYaIbHUK BiIJIUTY, POBITHUAN
CHeuiajicT Ta MPUOUPATLHUK CITY>KOOBUX MPUMIIICHb.

OCHOBHY IisUTHHICTH OPraHi30BaHO BiJMOBIIHO J0 PIYHOTO IUIAHY pOOOTH apXiBHOTO
BIJUILITY.

Cran 3a0e3ne4eHHs 30epekeHOCT] Ta 00Ky JOKYMEHTIB.

ApXiBHUH BIAIUT pO3TAIIOBAaHUN B aIMIHICTPAaTUBHOMY OYAMHKY Ha APYroMy MOBEPC, SIKUH €
KOMYHaJIbHOIO BJIACHICTIO BIJJIUTY JKUTIIOBO-KOMYHAJIBHOTO TOCTIOIApCTBA MUPTropoAChKOi MiChKOT
paau 3a agpecoro M. Mupropog, By:i. ['orons 107.

VY KopucTyBaHHI 3HAXOAUTHCS 2 poOOYi KIMHATH 3araJIbHOIO TUIOMICIO - 45,54 KB. M., 2

apxiBOCXOBHIIA 3aTrajJbHOI0 IUIoMIelo - 94, 26 kB. M, (apxiBocxoBuiie Ne 1- 23,30 kB. Mm;
apxiBocxoBuiie Ne 2- 70, 96 kB. M.), untanbhamii 3a1 - 23, 09 kB. M.
MicTtkicTb npuMitieHs ckianae 15700 onunuils 30epiranss, 00'em apxiBocxoBui - 282,78 Ky0. M.
CrymiHb 3alTIOBHEHHS CTEIAXHOTO 00IaHaHHs ckiangae 96%, 3aranbHa MPOTHKHICTD - 520 1or. M.
V Biaaini BcTaHOBJIEHA MPOTUIIOKEKHA CUTHATI3ALIA THITY ,,/]030p-8%, sika MiAKIII0YeHa 10 IMyJIbTY
[EHTPATHHOTO CIIOCTEPEKEHHS TTOXKEKHOT 0XopoHHU (foroBip Big 30.12.2013 Ne 261).

CxoBuIIIa Ta 1HII NPUMILIEHHS apXiBHOTO BiJJILTY OCHAILIEHO NEPBUHHUMH 3ac00aMu
MOYKEeXKOTACIHHS 3arajJbHOI0 KUIBKICTIO 6 BOTHETaCHUKIB (5 MOPOIIKOBUX, | BYTJIEKUCIOTHUH).
ApxiBHUH BiAa1 001aJHAHUN OXOPOHHOIO CUTHAITI3ALIEI0 THITY ,,JlyHaii-16/32%, aKy miAKII0OYeHO
JI0 MYJIbTY LIEHTPaJII30BaHOTO CIIOCTEPEIKEHHS.

JIBepi apXiBOCXOBUIIl METAJIEB1, 3aMKOBI IPUCTPOT 3HAXOIATHCS Y 3a/I0BUILHOMY CTaHi.
OrneuaTyBaHHS apXiBOCXOBHII 3/IIMCHIOE HAYAJIbHUK apXiBHOTO BIIUTY Yy KIHIII POOOYOTO JHS.
Kiroui Bz apxiBocxoBuIll 30epiraiotbes y ceiii B oHiHN 13 poOounx KiMHAT, KJIIOY1 Bij ITi€l
KIMHATH 3HAXO/IAThCS y HaYaJIbHUKA apXiBHOTO BIIJILITY.

CripaBu y CXOBHIIIAX 30€piraloThCs y KapTOHaX1 Ha KOMOIHOBaHUX cTenaxax. OCBITICHHS Y
CXOBHIIIaX MPUPOJHE Ta MITYYHE. 3aXKUCT CIPaB BiJ CBITIa

3a0e3MmeuyeThecsl Ha BIKHAX CBITJIO - 3aXMCHUM yCTaTKyBaHHSM POJETHUMH HITOPaMHU.
TemmepaTypHO-BOJIOTICHUH PEKUM 30€piraHHs JOKYMEHTIB B1ITOB1/1a€ BCTAHOBJICHUM
napameTpam, BU3HaYeHUX HOPMAaTHBHUMU JIOKYMEHTaMH 1 (PIKCYEThCS Y BIAMOBIAHOMY XKypHaIi. Y
2015 pori mpuaOaHi KOHTPOJIBHO-BUMIPIOBAIBHI IPUIIAIN (TITPOMETPH, TEPMOMETPH).

HasBHi Hy™meparlis cTenaxiB, MOJUIb Ta MOCTENIAXHI TONOTpadiuHi MOKaKIUKH.

[TepiomuHO TPOBOATHCS BOJIOTI MPUOMPAHHS apX1BHUX MPUMIIIEHB Ta 3HSTTMJICHHS CTEIaXIB,
KOPOOOK.



HJoctyn ¢i3ndyHuX 0cib Ta MpeaCTaBHUKIB IOPUANYHHUX OCI0 1O MPUMIIIEHb apXiBHOTO BiAILTY
pernamenTyeTbes [TopsakoM A0CTyny 10 TPUMIIIEHb apX1BHOTO BiAJIUTY, 3aTBEPIKCHUM
PO3MOPAHKEHHSIM MicbKOTo rofioBu Bif 25.06. 2015 Ne 77-p.

[HCTpYKIIisS TPO 3aX0aM MOKEKHOT O€3MEKH B apXIBHOMY BIJIUTI 3aTBEPIKEHA PO3MOPSIHKCHHIM
micekoro roioBu Bif 18.10. 2013 Ne 170-p.

Ha Bumnanok Hag3BHUaifHUX CUTYalliil BBeIeHA B Iif0 [HCTpYKIIisl 3 TUIaHyBaHHS il HA BUTIAI0K
HaJ3BUYAMHUX CUTYAIlill B apXiBHOMY B, 3aTBEPIKEHA PO3TIOPSAKEHHSAM MiCHKOTO TOJIOBU
Bix 17.04.2015 No 54-p, € cxema eBakyailii JOKyMEHTIB 1 JIIOJIei Ha BUTIAJIOK HA[3BHYaHUX
CHUTYyaIli}, 3aTBEp/HKEHA HAYaJIbLHUKOM apXiBHOTO BIIJILTY.

Benyrecs Taki OCHOBHI 00JIIKOBI JOKYMEHTH: CIIUCOK (POH/IB, KHUTA OONIKY HaJIXOPKEHb
JIOKYMEHTIB Ha MOCTiiHEe 30epiranHs, apkymil (OH/IB, OMUCH CIPaB, PEECTPH OIMHUCIB, CIIPABH
doHIiB.

OkpeMo BeJIeThCs CITUCOK JIIKBIIOBAHUX YCTAHOB, MIPUHHATHX Ha 30€piraHHs 10 apXiBHOTO BiILTY
Ta KHUTra 00JIIKY HaJXOJKEHHS JOKYMEHTIB Ha TPUBAJIUI TepMiH 30epiraHHs.

®opmyBanss HarionansHOTo apxiBHOro (hpoHay, Oprasizauis poOOTH 3 MiIPUEMCTBAMH,
yCTaHOBaMH Ta OpraHizaiisiMu

Cranom Ha 01.11.2019 B apxiBHOMY Biamiii 30epiraerbes 30 GOHAIB JOKYMEHTIB TOCTIHHOTO
30epiranas — 9191 cnpasa, ta 144 ¢hoHIM TOKYMEHTIB JKBIOBaHUX ycTaHOB — 9338 cmpas.

VY 2019 pomi o Bianiny Hamidmoio 475 crpaB yrnpaBliHCHKOT JOKYMEHTAIlll, OMUCH SKHX
CXBaJIeHI Ha EKCIEepPTHO — MEpPEeBIpHii KoMICii aepxkaBHOTO apxiBy oOnacti Ta 26 ox. 30. cipas 3
0CO0OBOTO CKJIaAy JIKBIJOBAaHMX YCTaHOB, omucu skux cxBajeHl Ha EK apxiBHoro Bimmimy.

Crniucku ropuanyHux 1 Gpizuunux ocid — mxepen popmyBanns HAD, siki nepenaroTs i He
MepeIaroTh JOKYMEHTH 10 apxiBHOTO BiaauTy (crmucku Ne 11 Ne 2), y AisiIbHOCTI SIKUX HE
yTBOPIOIOThCA JoKyMeHTH HA® (cnmcok Ne 3) po3pobiieHi, 3aTBEpKEHHI Kepylouol0 CIpaBaMHu
BUKOHABYOTO KOMIiTeTy Muproponcbkoi mickkoi pamu, cxBaneHi EIIK JlepskaBHoro apxiBy
[TonTaBcbkoi o06macti (mpotokon Bix 26.07.2018 Ne 9)  Jlo criucky Nel BigHeceno 12 opranizariit
1o cicky Ne 2 BigHeceHOo S opraHizaiii, a0 crucky Ne 3 BigHeceHo 36 opranizaliid.

ApXiBHUH BiAII 31HCHIOE OpraHi3alifHO-METOANYHE KEPIBHUIITBO 1 KOHTPOIb 32 pOOOTOI0
apXiBHUX MAPO3/ILIIIB MiAMPUEMCTB, YCTAHOB Ta OpTaHi3allii.

VYeci ycranoBu criucky Ne 1 ta Ne2 MaroTh iHAMBIyalbHI HOMEHKJIATYPH CIIPaB, K1 MIOPIYHO
noroukytoThes 3 EK apxiBHOTO Bigminy.

B apxiBHOMY BiIii BEOEThCS KOHTPOIBHO-IOBIIKOBA KAPTOTEKA POOOTH 3 FOPUIUNIHHUMH
oco0aMu, y ISTBHOCTI SIKUX YTBOPIOIOTHCS TOKyMEeHTH HA®, Takok BeIyThCsl HATJISAIOBI CIIPaBH,
IPOBOIUTHCS MACTIOPTU3ALIS apXIBHUX MiPO3/UIIB MIANPHEMCTB, YCTAaHOB Ta OpraHizarii.
BiamoBigHo 10 po3nopsipkeHHs Micbkoro rosioBu Bix 09.04.2013 Ne 59-p B apxiBHOMY Biaaii
CTBOpEHA eKCIepTHA KoMicis apxiBHOTo By (mani — EK), 3aTBepmkenuii ckian komicii ta
[Tonoxxenunsa npo EK.

Y 2019 porti 6yno npoeneno 4 3acimanns EK. Ha 3acimanusx Oynu cXBajaeHO(IIOTOIKEHO)
omnucH crpaB Ha 374 crpaBu ynpaBiIiHCHKOI ToKyMeHTalii Ta Ha 31 crpaBy 3 oco6oBoro ckiafay, 9
HOMEHKJIATyp CIIpaB YCTaHOB, 3 OMUCH 3 0COOOBOT0 CKJIa/1y JIIKBITIOBAHUX YCTAHOB, 2 IHCTPYKIIIT 3
JIIJIOBOJICTBA, 3 aKTH Ha 3HUIICHHS JTOKYMEHTIB.

Binainom 3a6e3nedeHo peatizallito KOHCTUTYIIHHUX MpaB rpoMaJisiH Ha MUChbMOBI 3BE€PHEHHS Ta
ocobuctuii mpuiiom. PosrisayTto 387 3BepHEHBb COIIaIbHO — IPABOBOTO XapakTepy. 3 HuX 345
BUPIILICHO, a 0 42 HaJJaHO pO3’sICHEHHS Ta PO3TJHYTO 153 3BepHEHHS IIOA0 OTPUMAHHS
apXiBHUX JIOBIJIOK, KOIIii, BUTATIB 13 JoKyMeHTIB HAD.

Ha ocobucromy npuiiomi y HauajdbHMKa BiJiTy moOyBano 42 rpomajasHuHA.

Hanano 26 xoHCyIbTaIlli MO0 CKJIaIaHHS HOMEHKJIATYP CIPaB, OMUCIB CIIPaB, aKTiB, 1HIITNX
NUTaHb apXiBHOI CIPaBH 1 JIOBOJCTBA MPALliBHUKAM JIIJIOBOJIHUX, EKCIEPTHUX Ta apXiBHUX CIIYKO
IOpUIMYHUX 0CI0 MicTa.



[IpoBeneHo BUCTaBKY apXiBHUX JOoKyMeHTIB 0 s [lepemoru Hajq Hanu3MoM y JpyTriid CBITOBIH
BiliHI.

B unransHiii 3a1i apxiBaoro Bigainy B 2019 poui mpamtoBano 11 kopucTyBayiB — rpoMasiH
Vkpaiau. [ns onpaitoBanHs Bunano 89 crpaB (GOHAIB BUKOHABYOTO KOMITETY MuUpropoacbkoi
MicbKoi pamu, cepeanboi mkoau Nel im. I1. Mupnoro ta Mupropoacskuil uTsiauii Oy ImHOK

c. XOMyTellb.

[I{opoky apXiBHMM BiJA1JIOM IPOBOJATHCS ceMiHapu Ta HaByaHHA. Y 2019 poui mpoBeaeHo
CeMIHap JJIs MpaliBHUKIB FOPUANIHUX OCI0 — mkepen komiuiekTyBaHnHa HA®D 3 mutanb ckiiagaHHs
IHIUBITyaTbHUX 1HCTPYKIIiH 3 IJIOBOACTBA YCTAHOB OPTaHIB MICIICBOTO CAMOBPSIIYBaHHS, 1HIIIUX
YCTaHOB Ta OpTraHi3aiiil BianoBigHo 10 moctanoBu Kabinery MinictpiB Ykpainu Bix 17.01.2018 Ne
55 (bpayu yuacTthb 6 yCTaHOB).

CraH HayKOBO-TE€XHIYHOTO OIPALIOBaHHA JOKYMEHTIB y CTPYKTYPHHX IiIPO3/iIaX BUKOHABYOTO
KOMiTeTy MUpropoJcbkoi MiChbKOi paau

3 METO0 3IHCHEHHSI KOHTPOJTIO 32 CTAHOM apXiBHOI CIIpaBU Ta J1JI0BOJICTBA B MicTi Mupropoai ta
BIZIMOBIHO 10 IuIaHy — rpadiky apxiBHUM BiaauioMm y 2019 pori npoBoanincs nepeBipku
poOOTH apXiBHUX MIAPO3ILIIB CIYKO JTUIOBOACTBA, EKCIIEPTHUX KOMICIH B YCTaHOBAX — JHKEpeiax
dopmyBanus HA®: y pinancoBoMy ympaBiiHHI MHUPropoachkoi MiCbKO1 paau, BTl OCBITH
Mupropoicbkoi MiCBKOI paii Ta B IEHTPI COMIAIIBHUX CIYXKO I ¢iM’1, iTel Ta MOJIOA1
Mupropoacbkoi MiCbKOi pau.
KookeH Binii, ynpaBiaiHHA Ma€ 3BeICHY HOMEHKJIATYpy CIpaB, 3aTBEPKEHY KEPIBHUKOM,
CXBaJICHY Ha 3aCiJJaHHI1 eKCIePTHOI KOMIcCii yrpaBIIiHHS YM BIAJILTY Ta OTO/DKEHY €KCIIEPTHOIO
KOMICI€r0 apXiBHOTO BTy Mickkoi pagau. CripaBu (OpMYIOTHCS BIAMOBIIHO 10 HOMEHKJIATYPH
crpaB. 3arajibHi IpaBuUja JOKYMEHTYBaHHs BUKJIAICHI B IHAMBIAyanbHINA IHCTPYKLIi 3 IIIOBOJCTBA,
sKa € B KOXKHIM ycTtaHoBi. Opranizailis IUJIOBOACTBA y BIIJIIJIaX YMOBHO AUIMTHCS Ha JIB1 YaCTUHH:
- IPaMOTHE CTBOPEHHS JOKYMEHTIB;
- oprasizariisi poOOTH 3 TOKYMEHTaMH (OACpKaHHsI, peecTpallis, 00K, 00poOKa, KOHTPOJIb,
30epiraHHs, 3HUIICHHS).

OCHOBHUM NMUTAHHAM JJII KOKHOTO BIJIJIITY Ta YIIPABIIHHS € 3a0€3MeUeHHs CXOPOHHOCTI
JIOKYMEHTIB.
Cran BeIcHHS apXiBHOTO JIIJIOBOJICTBA MOYKHA OIIHUTH SIK 3aJ[0BITbHUH, aJie B 3B'S3KY 3
BIZICYTHICTIO KOIITIB, YIOPSAKYBAaHHS CIIpaB MOCTIHHOTO TepMiHy 30epiraHHs y BiJiijlax Maiike He
IPOBOTUTHCH.
Cranom na 01.11.2019 poky BinOymacs mepenadya BHOPSIKOBAaHUX JTOKYMEHTIB TITbKH
¢dinancoBoro ympapimiHHS Mwupropoacskoi Micbkoi pagu mo 2015 pik BkimtouHO. J[okymeHTH
BIJIIUTY OCBITH MHUPropoJchKoi MIChKOI paju BIOPSAIKOBaHI IMEpeAaHi IO apXiBHOTO BiAALTY
no 1998 pik, B3arajii He BOOPSIKOBAHI 1 4O apXiBHOTO BiAUTY HE TIEpe/laHl TOKYMEHTH IIEHTPY
Ui ciM'i, fiTel Ta Mostoii MUpPropoachbkoi MiChKOI paju.

HavanpHuK apXiBHOTO BijaiTy A.O. Cosloq0BHUK



