MHPIOPOJCBKA MICBKA PAJIA
IMOJITABCBKOI OBJIACTI

('siTa cecist BOCbMOTO CKIIMKaHHS)

PIINNMEHHA

Bix 19 mororo 2021 poky No 88

IIpo 3aTBepmxeHHs [lonoxenns npo

Bianin "llenTp HamaHHS aaMiHICTPATUBHHUX
nocayr" BUKOHaBYOTO KOMiTeTy MUpropoachbkoi
MICBKOT paJii B HOBi# penakiiii Ta Permamenty
Bininy "LleHTp HamaHHS aIMiHICTPATUBHUX
MoCIyT" BUKOHABYOTO KOMITETY MHUPropoachKoi
MICBKOI pajii B HOBiH pemaxirii

Binmosigno 1o m.4 ct. 54 3akony Ykpaiau "[Ipo miciieBe camoBpsiyBanHs B Ykpaini", .10
ct. 12 "Ilpo aaminictpatuHi nocayru”, IloctanoBu Kabinery MinictpiB Ykpainu Bin 20.02.2013
poky Nell8 "IIpo 3arBepmkenHs [IpumMipHOTO MONOXKEHHS TPO IIEHTP HAJAAHHS aJIMIHICTPATUBHUX
nocayr", [locranoBu Kabinery MinictpiB Ykpainu Big 01.08.2013 poky Ne588 "IIpo 3aTBepmkeHHs
[IpumipHOTO peraamMeHTy HEHTPY HaJaHHS aJMIHICTPATUBHUX MOCITYT" MiChbKa paja,

BUPpimmuJaa:

1. 3arBepautu [lomoxxenns nmpo Bigain "LleHTp HagaHHS aAMiIHICTPATUBHUX MOCIYT" BUKOHABYOTO
KoMiTeTy Mupropo/iIckkoi MiCbKOi paJii B HOBIi# pemakiiii (1omatox 1).

2. 3arBepautu Pernmament Binminy "LleHTp HajgaHHA aAMIHICTPAaTUBHUX MHOCIYT" BHKOHABYOTO
KoMiTeTy Mupropocskoi MichbKOi pajii B HOBIH pefakiii (logaTok 2).

3. BuzHaTu Takum, 110 BTPATHUIIO YMHHICTH PIMIEHHS I'ATAECATOI cecli MuUpropoachbkoi MichbKoi
panu choMoro ckiukaHHg Bifg 15 mmcromama 2019 poxy Ne 240 "IIpo 3arBepIuKeHHs
[Tomoxenus mpo Bianin "LleHTp HamaHHS aIMIHICTPATHBHUX IMOCTYr" BHKOHABUYOTO KOMITETY
Mupropoacbkoi MicbKOi paaiy B HOBiH penaxiiii ".

4. BwuzHaTH TakuM, M0 BTPATHJIO YMHHICTH pIIIEHHS ABaHAAUATOI cecii MUPropoachkoi MiChbKOi
pamu ceomoro ckiaukanss Big 30 yepBHs 2016 poxy Ne 10 "IIpo 3aTBepmkenns [lomoxxeHHs Ipo
Lentp HamaHHA aIMiIHICTPATHMBHHUX MOCIYI BHKOHABUOTO KOMITETy MHPropoachkoi MiChKOT
panu B HOBi penakuii ta Permamentry LleHTpy HajaHHS aAMiHICTPaTUBHUX IOCIYT
BUKOHABYOTO KOMITETy MHUPropoachKoi MiCbKOT pajy B HOBIN peaaxiii ".

5. KoHTposib 3a BUKOHAHHSM JIaHOTO PIIICHHS MOKJIACTH Ha TOCTIMHY KOMICiI0 MICBKOI paau 3
NUTaHb COLIAJBHOT MOMITUKU, OXOPOHH 3/10pOB'st, MaTeprHcTBa 1 tuTHHCTBA (O.B.Jlenucenko).

Micbkuii roJjioBa Cepriii Conomaxa



Homarok 1

JIO PIIIEHHS IT'ATOi cecii

MICBKOI paJili BOCBMOTO CKITUKAHHS
Bia 19 motoro 2021 poky Ne 88

IHono:xxenns
npo Bigain "LeHTp HaxaHHsa agMiHicTpaTUBHUX mocayr''
BHKOHABYOI0 KoMmirtery Mupropoacbkoi MiCbKOi pajau B HOBill pegakuii

PO31JI 1. 3AT'AJIBHI ITOJIOKEHHSA

1.1. Bigmin "llenTp HamgaHHS aAMIHICTPATUBHUX TOCAYr" BUKOHABYOTO KOMITETY
Mupropoacbkoi Micbkoi paau (maiai — LleHTp) € CTpyKTypHHUM MiIpO3I1I0M armapaTy MiCbKoi paau Ta
il BAKOHaBUOTO KOMITETY 0€3 cTaTycy IOpHIUIHOI OCOOH.

1.2. lleHTp MiAKOHTPOJBHUH 1 MIA3BITHUNA MHUPropoAChKiid MICBKIH paji, MAMOPSIKOBAHUM 1T
BUKOHABUYOMY KOMITETY, MiCbKOMY T'OJIOBI.

1.3. Y cBoiif misutbHOCTI Bigain kepyeThes: Koncruryiiero Ykpainu, 3akonamu Ykpainu «IIpo
MiCIIeBe CaMOBpsIyBaHHS B YKpaiHi», «[Ipo ciayxOy B opranax mMiclieBOro caMoBpsyBaHHs», «[Ipo
aZAMiHICTpaTUBHI TOCIYTH», «[Ipo 103BUIbHY cHCTeMY y cdepl TOCOAAPCHKOT MIsITBHOCTI», 1HITUMU
3aKkOHaAMHM YKpaiHu, yka3zamu 1 posnopsypkeHHsMu Ilpesuaenra VYkpainu, akramu KabGiHery
MinicTpiB YKpaiHu, 1HIIMMH HOPMAaTHBHMMH aKTaMH OpTraHiB JEp>KaBHOI BIaAd 1 MICIIEBOTO
CaMOBpSAIyBaHHS, pIMICHHAMH MHUPropoacbkoi MIChbKOi paad Ta Ii BHUKOHABYOTO KOMITETY,
po3nopsAIHKEHHAMA MupPropoacbKoro MicbKoro rojioBu ta 1ium IlongoxxeHHsIM.

1.4. Tlonoxenns mnpo LleHTp BCTaHOBIIOE TNPaABOBI 3acaaW oOpraHizamii AiSUIBHOCTI Ta
KOMIIETEHIIII0 BIIUTy, TOPSIOK B3aeMonii mpariBHUKIB LleHTpy i3 cyO’ekTamMu 3BepHEHb Ta
cy0’eKkTaMH HaJlaHHsI aJMiHICTpaTUBHUX mociyr. [lomoxxenns npo LleHTp 3aTBEpIKYETHCS MICHKOIO
panoro.

1.5. IlenTp Mae meyaTky 31 CBOIM HaliMEHYBaHHSIM.

1.6. Opranizamis HagaHHA aAMIHICTpaTUBHUX mTocayr B LleHTpi 3ailicHIOETbCS HOTO
MpaIiBHUKAMH.

1.7. 3 wmeroro 3a0e3medeHHs HAJIEKHOI JOCTYIMHOCTI aaMIHICTPATUBHUX TIOCIYT MOXYTh
YTBOPIOBATUCS TEPUTOPIaNBbHI MIAPO3AiMM Ta/abo BimmaneHl MicHs Uisi poOOTH aaMiHICTpaTOpiB
Lentpy.

1.8. B LleHTpi MOXYyTh yTBOPIOBATHUCA PpOOOUI MICI Il NMPUUAHATTS CyO’€KTIB 3BEPHEHB
6e3mocepeIHbO MpaliBHUKAMU Cy0’ €KTiB HaJlaHHs aJMIHICTPATUBHUX MOCIYT.

1.9. Micpka pajga CTBOpIOE CHPHUATIMBI YMOBH JJii poOOTH Ta MiABUIICHHS KBaidikarii
npauiBHUKIB LIeHTpy, TeaepOoHHUM 3B'S3KOM, Cy4aCHUMH 3ac00aMH OPITEXHIKH, TPAHCIOPTOM IS
BUKOHAHHS CITY)KOOBUX O0OOB'SI3KIB.

LlenTp moBuHEH OYTH 0OJIAIITOBAHUN y MICLAX MPUHOMY Cy0’€KTIB 3BepHEHB 1H(HOpMAaIIHHUMHI
cTeHAamMu, 1H(GOpPMAIliHHUMU TEepMiHAJaMU Ta/a00 1HIIMMH 3aco0aMH JOBeIeHHs iHdopmarii a0
Cy0’€KTIB 3BEpHEHHS 13 3pa3KaMU BIAMOBIIHUX JOKYMEHTIB Ta iHPOpPMAIIIEI0 B 00CA31, JOCTATHHOMY
JUTsl OTPUMaHHS aIMIHICTPATUBHOI MOCITYTH 0€3 CTOPOHHBOT JTOTTOMOTH.

1.10. Ha npauiBuukiB Lentpy nommuproersest aisi 3akony Ykpainu «lIpo ciyxOy B opranax
MICIICBOTO CAaMOBPSITyBaHHS».

1.11. IenTp 3abe3neuye opranizaifito 3AIMCHEHHS BIACHUX Ta JEIETOBAHUX MMOBHOBA)KCHb
OpraHiB BHKOHABYOi BIaaAM (32 HAJIEKHICTIO), BU3HAYCHHUX MIAMYHKTaMH 1, 7 TYHKTY «a»,
mianysKToM 4 myHKTY «O» crarTi 27, crarreio 37", mimmyrkrom 1, 4, 7, 8 myHKTY «6» wacTumm 1
cratTi 38 3akony Ykpaiau «I[Ipo miciieBe caMoOBpsiTyBaHHS B YKpaiHi».

1.12  IenTp 3abe3neuye HalaHHSA aaMIHICTPATUBHUX MOCIYT, Cy0 €KTaMU HAaJaHHS SKHX €
CTPYKTYPHI TIAPO3AUTH paljepkaaMiHICTpallii BiAMOBITHO 10 MeMopaHIymMy MpoO CHIBIpAIo Y
chepl HamaHHS aIMIHICTPATUBHUX IMOCIYT, TAaKOXX  MEMIKaHISIM MUPropoachKoro paioHy.



AMiHICTpaTHUBHI MOCITYTH TaKOX HAAI0THCI 3asIBHUKAM BIJIITOBITHO NPUHIUITY
€KCTEpUTOPIAIBHOCTI Ta 3T1THO YNHHOTO 3aKOHO/IaBCTBA.
1.13. I'pacix po6otu Llentpy:
I'padix pobGoTtu Ta mpuitom cy0'ekTiB 3BepHEHB y LleHTpi 3a ampecoro: 37602, IlonTaBchka
o0mactb, M. Mupropog, Byn. ['orons,171/1 npoBoautbes:
e moHexuiok 3 8.00 mo 17.00
e BiBTOpOK 3 8.00 10 20.00
e cepena i 8.00 no 17.00
e yerBep 3 8.00 1o 17.00
e arauns 3 8.00 qo 15.45
0e3 mepepBH Ha 0011
I'padix poGoTu Ta mpuiiom cyO'eKTiB 3BEpHEHb Ha BiamaieHuUX poboumx Micisix LleHTpy
MIPOBOJMTHCS:
e moHexnuiok 3 8.00 mo 17.00
e BiBTOPOK 3 8.00 10 17.00
e cepena i 8.00 no 17.00
e yerBep 3 8.00 1o 17.00
e arauns 3 8.00 qo 15.45
nepepsa Ha 0611 3 12.00 no 12.45

PO3ALJI II. CTPYKTYPA TA OPTAHI3ALIA POBOTHU

2.1. Ctpykrypa i mratHuil po3nuc LIeHTpy 3aTBepKy€eThCS MiCHKOIO PAI0I0.

2.2.1lenTp ouosoe HavadbHHUK Binainy. Ha mocagy nHauwansHuka LleHTpy mpu3HaudaroThCs
oco0u 3 BHILOIO OCBITOIO 32 OCBITHBO-KBaJli(hiKaLliIHHUM pPIBHEM MaricTpa, CHeliajicTa i CTaxeM
poOOTH HE MEHIIIE SIK T’ ATh POKIB.

2.3. IlocanoBi ocobu LleHTpy mpu3HAYAIOTHCS HA MOCAAY Ta 3BUILHSIOTHCS 3 MOCAAN MiCHBKUM
T'OJIOBOIO.

2.4. TlocanoBi ocobu LleHTpy mpHU3HAYAIOTHCS HA MOCAAy MICBKUM TOJIOBOIO Ha KOHKYPCHIM
OCHOBI YH 3a THIIIOO MPOIEAYPOIO TIepe0aueHOI0 3aKOHOIaBCTBOM.

2.5. AamiHicTpaTop Mae iIMEHHY Ne4aTKy (IITaMmIl) i3 3a3HAY€HHSM HOTo Mpi3BUINA, IMEHI, 110
0aThbKOB1 Ta HAWMEHYBAaHHS IICHTPY.

CyO’eKT 3BEpHEHHS Ui OTPUMAaHHSA aJMIHICTPATUBHOI TMOCIYTH B LIEHTPI 3BEPTAETHCA [0
aZMiHICTpaTOpa, KM OPraHi30BY€E HATaHHS aJIMIHICTPATUBHUX TOCIYT.

2.6. llenTp mnoBuHEH OyTHM OOJAMITOBAaHWN Yy MICISIX MNpUHOMY CYO €KTIB 3BEpHEHBb
iHopMaIiiHUMK CTeHAaMH, 1HQOPMallIMHIMHU TepMiHajJaMu Ta/ab0 IHIIUMH 3aco00aMu JTOBEIACHHS
iH(popMarlii 10 cy0’ €KTIB 3BEpHEHHS 13 3pa3KaMu BiAMOBIIHUX TOKYMEHTIB Ta iH(OopMalli€ro B 00csi3i,
JIOCTaTHHOMY JJISI OTPUMaHHS aIMIHICTPATUBHOI MOCITYTH 06€3 CTOPOHHBOT JIOTTIOMOTH.

3a pimeHHIM MHPropoJchKoi MiChKOI pajld MOXYTh BCTAHOBJIIOBAaTHCSA JOAATKOBI BUMOTH
10,10 00CITYyTOBYBaHHS Cy0’€KTIB 3BEPHEHHS, 30KpeMa MOJKJIMBICTh HAJaHHS Cy0’ €KTaM 3BEPHEHHS
KOHCYJbTAIlill Ta iHGoOpMaIli Mpo XiA po3risaay iX 3asB 3a JOMOMOTOI0 3aco0iB TEeIEeKOMYHIKarlil
(TenedoHy, €IEKTPOHHOI TMOIITH, IHIIWX 3ac00iB 3B’SA3Ky). BcTaHOBIEHI BHUMOTH MIOJNO SKOCTI
oOciyropyBaHHsI CyO’e€KkTiB 3BepHeHHS B LleHTpi He MOBUHHI NOTIPUIYBaTH YMOB HAaJaHHS
aJAMIHICTPATUBHUX MOCIIYT, BU3HAYECHUX 3aKOHOM.

PO3JILI I11. 3ABJIAHHS TA ®VYHKIII IEHTPY

3.1. OcHoBHUMM 3aBAaHHAMHU L{eHTpY €:
Opranizauist poboTu 1mo peainizanii 3aBaaHb BU3HaYeHHUX 3akoHamu Ykpainu "[Ipo agmiHicTpaTuBHI
nocinyru”, "IIpo J03BUIBHY CHCTEMY B TOCIOAAPCHKIA JiSTIBHOCTI" Ta 3TIIHO YHHHOTO
3aKOHOJaBCTBA.
» oprasizailis HaJaHHS aJMIHICTPATUBHUX IMOCITYT Y HaWKOPOTIIMK CTPOK Ta 32 MiHIMaJIbHOT
KUJTBKOCTI BiJIBiyBaHb Cy0O’ €KTIB 3BEPHEHB;



» CHpOIICHHS MPOLEAYPU OTPHUMAHHS aIMIiHICTPATUBHHX MOCIYr Ta TMOJIMIICHHS SKOCTI X
HaJIaHHS;

» 3abe3neyeHHs1 (OPMyBaHHS BUTSTIB, BUITMCOK Ta JOBIIOK 3 JIep)kaBHUX Ta IHIIHX PEECTPIB;

» 3a0e3neycHHS 1HGOPMYBaHHS CyO €KTIB 3BEPHCHb IPO BHMOTH Ta TOPSAIOK HaJaHHS

aJIMIHICTPATUBHUX IOCIIYT, 1110 HATAIOTHCS Yepe3 aaMiHICTpaTopa.

3.2. Ilepenik agMiHICTpaTUBHUX TOCHYT, Kl HAJAlOThCA depe3 LleHTp, BU3HAYAETHCS MiCHKOIO
pamoro, Ta BKIIOYAa€ aJMIHICTPaTUBHI TOCIYTM OpraHiB BHMKOHABYOI BJIagd, TMEPeNiK SKHX
3atBepKyeThest Kabinerom MinicTpiB Ykpainu. [lepernik anMiHICTpaTUBHUX MOCTYT, K1 HAAAIOThCS
yepe3 BijajieHi poOoui Micis aamiHicTpaTopiB LleHTpy (y pasi iX yTBOpEHHS), 3aTBEPIKYETHCS
MupropocbKo0 MiCHKOIO PaJIOI0 3 ypaxyBaHHSIM MOTpeO cy0’ €KTIB 3BEpHEHHSI.

3.3. Ha ocHOBI y3ro/pKeHHX PIlIeHb 13 Cy0’€KTaMU HaJaHHS aIMiHICTPATHBHUX IMOCIIYT Yyepe3
LleHTp TakoX MOXYTh HaJaBaTHUCS 1HII aMIHICTPATUBHI IMOCTYTH.

3.4. LleHTp KOOpAMHYE Yepe3 CUCTEMY eNeKTPOHHOro nokymeHTooOiry ACKO/l BukoHaHHS
BIIJIIJIAaMU Ta YMPaBIIHHIMH MICHKO1 pajyl JUCTIB, MUCHbMOBUX 3asiB, CKapr, 3BEPHEHb IPOMAISH, a
TaKOXX 3alMTIB Ha MyONiyHy iH(opMarllito BiJl Gpi3sMUHUX, IOPUANIHHUX 0Ci0, 00'e1HAaHb IpOMaIsIH Oe3
CTaTyCy IOPUIUIHOI 0COOH, KPIM CYO'€KTIB BIIaIHMX TOBHOBa)KEHb.

3.5. 3nilicHIOE BeleHHS Ta HANOBHEHHA B Mepexi IHTepHer caiity LleHTpy, mo mictuth
iH(dopMmaItito, HeOOX1IHY JJISI OTPUMAHHS aMIHICTPATUBHUX TTOCIIYT.

PO3AIJIV. IPABA HEHTPY

4.1. LlenTp Mae npaBo:

e OpepXyBaTH B YCTaHOBJICHOMY IOPSAIKY BiJl OpraHiB BUKOHABYOI BJIQJH, OpPraHiB MiCLIEBOTO
CaMOBPSyBaHHS, IMiJIPUEMCTB, YCTAHOB Ta OpraHizauiil iHdopmariio, HeoOXiIHYy A7 BUKOHAHHS
noxsazieHux Ha LleHTp 3aBaHb.

¢ CKJIMKaTH B YCTaHOBJICHOMY MOPSAKY Hapau 3 MUTaHb, SKI HAJIEXKATh 10 HOT0 KOMIETEHIIH.

e 3amydaTH €KCIEpTiB, CIEHIATICTIB 1HIIMX BUKOHABYMX OpraHiB MHPropoachkoi MiCHKOT
paay Ui BUPINICHHS MUTaHb, BIIHECEHUX 10 KomneTeHIii LlenTpy.

e Bumaratu Big CcyO’e€KkTiB 3BEpHEHHS HaJaHHS JOCTOBIpHOI iHQoOpMAIi Ta MOJaHHS
JOKYMEHTIB y TOBHOMY 00cs31, epe10aueHOMY YUHHUMU HOPMAaTUBHUMH aKTaMH.

e Bwumaratu Bij CyO0'€KTIB HaJaHHS aJMIHICTPATHBHUX IOCIYT CBOEYACHOTO 1H(GOPMYBAaHHS
entpy npo 3miHN B 3aKOHOIABCTB1 Y KpaiHM 1100 HAJaHHS aIMiHICTPAaTUBHHUX MOCIYT Ta BHECEHHS
3MiH B iH()OpMaIliiiHi Ta TEXHOJOTIYHI KapTKH (B T.4. IEPENiKH JOKYMEHTIB, (hOpPMU 3asB, BapTiCTh Ta
PEKBI3UTH JUUIsl BHECEHHSI IJIATH 32 ITOCIIYTH).

¢ Brocutu nponosuilii MiCbKOMY T'0JIOBI Ta HOTrO 3acTyIHHKaM, CEKpeTapio Mupropojachkoi
MICBKOI pajau, KepiBHUKaM CyO’€KTiB HagaHHS aJMIHICTPATHBHUX MOCIYT IIOAO BIOCKOHAJICHHS
MPOIICAYPH HAJIaHHS aIMIHICTPATUBHUX TOCIYT.

e besomnatHO onep)KyBaTH Bif Cy0’€KTiB HaJaHHS aJMIHICTPATUBHHUX IOCIYT, MiANPHEMCTB,
YCTAaHOB Ta OpraHizauliid, II0 HajeXaTh A0 cdepu iX YNpaBIiHHA, AOKYMEHTH Ta iH(opmarliio,
II0OB’s13aH1 3 HaJIaHHAM TaKUX [IOCIYT, B YCTAHOBJICHOMY 3aKOHOM IOPSIKY.

e [loromkxyBaT JOKyMEHTH (pillleHHs) B JEpKaBHUX OpraHax Ta OpraHax MicCLeBOro
CaMOBPSlyBaHHS, OTPUMYBAaTH iX BHUCHOBKM 3 METOI0 HAJaHHs aJMIHICTpPAaTHBHOI IOCIyru Oe3
3aJy4eHHs Cy0 €KTa 3BEpPHEHHS 3 TOTPUMAHHSAM BUMOT 3aKkoHy YKpainu «IIpo 3axucT nepcoHanbHUX
JaHUX>».

e [lopyuryBaTu KJIONOTaHHS Nepes KEPYyIOUNUM CIpaBaMU BUKOHABUOIO KOMITETY MICBKOT paj,
KU KOOpAMHYE poOoTy LIeHTpy, 1040 BXKUTTSA 3aXOIB 3 METOIO 3a0e3neueHHs eheKTUuBHOI poOoTH

Lentpy.
V. HHAJJAHHSA CYNYTHIX HOCJYT B HEHTPI

5.1. YV npumimeni lleHTpy MOXyTh HagaBaTHCS CYIMYTHI TOCIYTHM (BUTOTOBJICHHS KOMIH
JIOKYMEHTIB, JIaMiHyBaHHA, ¢ororpadyBaHHs, TpPOAAX KAHIEIAPCHKUX TOBApiB, HaJaHHI
0aHKIBCHKHX MOCIIYT TOIIIO).



5.2. CymyTHI TOCIIyTH HAJAIOThCA Cy0’€KTaMU TOCMOMAPIOBAaHHS, NOOIp SKUX 3MIHCHIOETHCS
MICBKOIO PaJIOI0 Ha KOHKYPCHIN OCHOBI 3a KpUTEpisMH 3a0e3medeHHs MiHiMi3allii MaTepialbHuX
BUTPAT Ta BUTPAT Yacy Cy0 €KTa 3BEPHEHHS, a TAKOX 3 YpaxyBaHHSIM BUMOT 3aKOHOJABCTBA Yy cdepi
OPCHIIU JIEP’KAaBHOT'O Ta KOMYHAIIBHOTO MaiHa.

5.3. 3a00opoHsIETbCSA BIMHOCUTH O CYMYTHIX IMOCIYT HagaHHS KOHCYJbTAIliil Ta iH(opMarlii,
OB’ I3aHUX 3 HAJIAHHSIM aJMIHICTPAaTHBHUX IOCIYT, MpOoAaX OJaHKIB 3asB Ta IHIIUX JTOKYMEHTIB,
HEOOX{THHUX NJIsl 3BEPHEHHS 100 HAJlaHHS aIMIHICTPATUBHUX IMOCIYT, & TAKOX HAJaHHS JOTOMOTH
B iX 3amoBHEHHI, JOPMYBaHHI MaKeTa JOKYMEHTIB.

PO3JILT VI. MATEPIAJIbHO-TEXHIYHE 3ABE3INEYEHHS JISLJIbHOCTI
HEHTPY

6.1. dinancyBaHHS JisUIbHOCTI LIGHTpY 3MIHCHIOETBCS 32 PaXyHOK KOIITIB MiCHKOTO OIODKETY,
TPAaHTIB YKPaiHCHKHUX, MDKHAPOIHUX OpraHi3allii Ta IHIIUX JDKEpeN, He 3a00pOHEHUX UYWHHUM
3aKOHOJIaBCTBOM Y KpaiHHU.

6.2. MarepiaJIbHO-TEXHIYHE 3a0e3MeueHHs isIbHOCTI LIeHTpYy 3IHCHIOETHCS BUKOHABYHM
KoMiTeToM MUpropocbkoi MiCbKOi pau.

PO3JILJT VIL. BIINOBIIAJILHICTH ITOCAJIOBAX OCIB
EHTPY

7.1. Cy0’ekTH HajgaHHS aaMIHICTPATHBHHMX IOCIYr Ta TpamiBHUKU LleHTpy 3a mopyiieHHs
BUMOT' 3aKOHOJABCTBA MO0 TMOPSAKY HAJaHHA aAAMIHICTPATUBHUX TMOCIYT Ta PO3TOJIOMICHHS
iHdopmariii mpo ocoOy, sika cTaya iM BijoMa B TPOIleCi BUKOHAHHS iX TOBHOBaXEHb, HECYTh
BiJINIOBIJAJIbHICTH Y MOPSAIKY, BU3HAYEHOMY 3aKOHOAABCTBOM Y KpaiHH.

7.2. J1ii abo 6e3misTbHICTh TIOCAIOBUX 0CI0, YITOBHOBKEHHUX BIJIITOBIIHO /10 3aKOHY HaJlaBaTH
aZIMIHICTPAaTUBHI TOCIYTH, aJMIHICTPaTOpiB Ta IHIIMX NocanoBux ocid LleHTpy MoxyTh OyTH
OCKap>KeH1 /10 KEPIBHMIITBA BIAMOBITHOTO Cy0’€KTa HagaHHS aaMiHICTPATUBHUX TOCIYT, MICBKOTO
TOJIOBH, J0 CYJOBHX Ta MPABOOXOPOHHHUX OPTaHiB y MOPSIKY, BCTAHOBICHOMY 3aKOHOJABCTBOM
VYkpainu.

7.3. llkona, 3amonisHa MOCaJOBUMU Oco0amMH Cy0’€KTaM 3BEpHEHb IIiJ] Yac BUKOHAHHS iX
000B'A3KiB, MiJISTAE BIIITKOYBAaHHIO Y TIOPSIKY, BCTAHOBJIEHOMY 3aKOHOJABCTBOM Y KpaiHH.

7.4. TlpamiBHUKM HECYTh BiAMOBIJAIBHICTE 32 HECBOEYACHE Ta HEHAJE)KHE BUKOHAHHS
000B’s3KiB, TmiepeadaueHnx 1M [loJOKEHHSIM 1 TOCAaAOBUMHU IHCTPYKISIMHA, Yy TOPSJIKY,
BU3HAYCHOMY 3aKOHOJABCTBOM Y KpalHHU.

PO3A1JI VIII. 3BAKJITOYHI ITOJIO)KEHHSA

8.1. Ilpunuuenns aisuibHOCTi LleHTpy, #oro BigmajseHHX poOOYMX MICIb aJAMIHICTPAaTOPIiB
3MIMUCHIOETBCA 3@ PIMICHHSIM  MuUpropocbkoi MICBKOT pagl B TIOPSJIKY, BHU3HAYEHOMY
3aKOHOJIaBCTBOM Y KpaiHHU.

8.2. 3miam 10 115010 [T0JI0KEHHS BHOCATHCSI PIIEHHSIM MICBKOI pajy.

Cekperap MicbKkoi pagu Ounexcanap I'ypkiit



Jomarox 2

JIO PIIIEHHS IT'ATOi cecii

MICBKOI paJili BOCBMOTO CKITUKAHHS
Bia 19 motoro 2021 poky Ne 88

Pernament
Bigainy "LleHTp HagaHHA aAMiHicTpaTUBHUX mocayr"
BHKOHABYOI0 KoMmirtery Mupropoacbkoi MiCbKOi pajau B HOBill pegakuii

3arajbpbHa YacTHHA

1. Ile#t pernmameHT BHM3HA4Ya€e TOPAAOK opraHizamii pobotu Biaminy "LleHTp HamaHHSA
aJIMIHICTPAaTUBHHUX IOCIYT" BHKOHABYOT'O KOMITETY Mupropojcskoi Micekoi pamu (mami - LleHTp),
HOTr0 TEepUTOpIaTbHUX MIAPO3MLIIB, BiAJAJICHUX POOOYMX MICIh aJAMIHICTPATOPIB, TMOPSAOK i
aJIMIHICTPATOPIB LIEHTPY Ta IX B3a€MO/IIi i3 Cy0’ €KTaMH HaJaHHA aJIMiHICTPaTUBHHUX TOCIYT.

2. Y 1upoMy perjaMeHTI TepMiHW B)KHMBAIOThCS Yy 3HAUCHHI, HaBeJAeHOMY B 3akoHi Ykpainu “Ilpo
aZIMIHICTPAaTUBHI MTOCITYTH .

3. Hamanus agMinicTpatuBHUX nocayr y LIeHTpi 3M1iCHIOEThCS 3 TOTPUMaHHSIM TaKUX ITPUHITUIIIB:
BEPXOBEHCTBA MPaBa, y TOMY YMCJIi 3aKOHHOCTI Ta IOPUINYHOI BU3HAYEHOCTI;
CcTab1IbHOCTI;

PIBHOCTI TIepe/1 3aKOHOM;

BIJIKPUTOCTI Ta TIPO30POCTI;

OTIEPATUBHOCTI Ta CBOEYACHOCTI;

JIOCTYITHOCTI 1H(opMaIlii Mpo HaaHHS aJAMIHICTPATUBHUX MTOCIYT;

3aXHILEHOCT] MEPCOHAIBHUX JaHUX;

panioHaabHOT MiHIMI3aIlll KUTBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX JIil, 10 BUMAraroThCs
JUIS OTPUMAHHS aJIMiHICTPATUBHUX MTOCIYT;

HEYMEPEHKEHOCTI Ta CIPaBEIJINBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JJIsl Cy0’ €KTIB 3BEpHEHHSI.

4. llentp y cBOil misTbHOCTI KepyeThess KoHCTUTYIIEIO Ta 3akoHaMu Y Kpainu, aktramu [Ipe3upenta
VYkpainu 1 Kabinery MinicTpiB YKpaiHu, akTaMH LEHTPAIbHUX Ta MICLIEBUX OpPraHiB BUKOHABYOT
BJIaJI1, OPTaHiB MiCIIEBOTO CAaMOBPSIIYBaHHS, TIOJI0KEHHsM 1ipo LleHTp Ta pernamentom LleHTpy.
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Bumoru 10 npuMinieHHs, B skoMy posMimyerbes LlenTp

5. Lentp po3MmillyeTscsi B LEHTPaJbHIM 4YacTHHI MicTa a0o IHIIOMY 3pyYHOMY ISl CyO’ €KTiB
3BEPHEHHS MICIIl 3 PO3BHHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

Ha Bxoxi no mpuminienns (OyaiBii) po3MillyeTbes iHpOpMaliiiHa BUBICKA 3 HaliMEHYBaHHSM
IlenTpy Ta Tabnuuka 3 iH(GOpMAIli€0 MPO HOTo MiCIIE3HaXOMKEeHHSI, rpadik poOOTH TOIIIO.

I'padix poboru LleHTpy, BigmaseHux poOoOuUMx Miclb aaMiHicTpaTopiB LlenTpy (B pasi ix
YTBOPEHHS) 3aTBEP/KYETHCS OpraHoMm, Mo yTBOpuB LleHTp, 3 ypaxyBaHHSM TOTpeOd CyO’ €KTIB
3BEpHEHHS Ta BiMOBIIHO 70 BUMOT 3akoHy Ykpainu “IIpo anminicTpaTuBHI ocayru”.

Bxin no mpumimens LleHTpy, sikuii Mae cxoau, MOBUHEH OyTH OOJIAIITOBAaHWW TMAHIyCOM Ta
NOPYYHSIMH 3 000X OOKIB At OCi0 3 1HBAIIAHICTIO Ta iHIIUX MaJOMOOUTPHUX TpYN HACEJCHHS, a
TaKOX MICI[SIMU JJIs1 TAMYACOBOT'O PO3MIIIIEHHS JUTSIUX KOJISICOK.

VY npumimenni LlenTpy oOnamToByeThcsi caHiTapHa KiMHATa 3 ypaxyBaHHSAM MOTped ocid 3
IHBAJIITHICTIO, 30KpeMa THX, IO TEPECYBAIOThCSA Ha KpiciaaxX KOJICHUX, Ta THIIUX MaJOMOOUIbHHX
IpyIl HAaCEJEHHS.

Ha mnpunermit no Ilentpy Ttepuropii mnepemdadaeTbes wicie Juisi O€30IIaTHOI  CTOSTHKH
aBTOMOOUTBHOTO TPAHCHOPTY CYO €KTiB 3BepHEHHSA. Ha mnpuiiernmux ByJIHISIX PO3MIIIYIOTHCS
iH(opMmaIiiiHi TaOIMYKH, Ha SIKUX 3a3HAYAE€THCS MicIle po3TanryBanHs LleHTpy.

6. [Ipumimenns LleHTpy nmoaiseTbes Ha BIAKPUTY Ta 3aKPUTY YACTHUHHU.



Y BIOKpWUTIH YacTWHI 3AIHCHIOETbCS TPHIOM, KOHCYJAbTYBaHHS, i1H(GOpMYBaHHS Ta
o0cnmyroByBaHHsI Cy0’€KkTiB 3BepHeHHs nmpaniBHUKamMu [leHTpy. Cy0’€KTH 3BEpHEHHsS MaroTh
0e3meperkoIHuH 10CTyM A0 Takoi yacTuHu LleHTpy.

Binkpura yactiHa BKIIIOYAE:

» CEKTOp MpUioMy;

» cekTop iHhOpMyBaHHS;
» CEKTOp OYiKyBaHHS;

» CeKTOp 00CIyroBYBaHHS.

Bigkpura yacTHHA pO3MILIYEThCS Ha MEPIIOMY IOBEpCi OYAiBIIL.

3akpuTa YacTWHA TPU3HAYCHA BHUKIIOYHO JUIS OIPAIFOBAaHHS JOKYMEHTIB, MOIITH, HaJaHHS
KOHCYNIbTAIlill Ta 3MIHCHEHHA IMONEPEeIHbOr0 3almucy CyO0’€KTIB 3BEpPHEHHS Ha MPHIHOM 10
aJMIHICTPaTOPIB 3a JOTIOMOTOI0 3ac00iB TeleKOMYyHIKallii (TeaedoHy, eIeKTPOHHOI MOIITH, THIINX
3aco0iB 3B’S3KYy), a TaKoXX 30epeKeHHS JOKYMEHTIB, CIIpaB, XKYpHAJiB oOiKy/peecTpariii
(po3MilIeHHS apXiBY).

Bxin no 3akpuroi uactunu LleHTpy cy0’ eKTam 3BepHEHHS 3a00pOHSAETHCS.

3akpuTa YacTHHA MOYKE PO3MINTYyBaTUCS Ha 1HIIUX IMOBEpXaX, HK BIIKPUTA YaCTHUHA.

7. CexTop nmpuitoMy OOJIAIITOBYETHCS MPH BXOI A0 mpuMimieHHs Llentpy. Y HboMy 3aiCHIOETHCS
3arajgbHe 1HQOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’ €KTiB 3B€pHEHHsI 3 TUTaHb podotu LleHTpy.

8. Cekrop iH(pOpMYBaHHS OONAIITOBYETHCS 3 METOK O3HAHOMIICHHS Cy0O €KTIB 3BEPHEHHS 3
MOPSZIKOM Ta YMOBaMH HaJ[aHHS a/IMiHICTPaTUBHUX TOCIIYT.

VY cekropi iHpOpMYyBaHHS pO3MIIYIOThCs iH(pOpMaIliifHi cTeHH, Ta/abo iHdopMaIliitHi TepMiHaIu
B 3pYYHOMY JUTsI IEPETIISIAY MICII, IO MICTATh aKTyalbHY, BUUEPIHY 1H(MOpMAaIlito, HEOOXIIHY s
OJIepKaHHA aJIMIHICTPAaTUBHUX TOCIIYT.

Cextop iH(MOpMYyBaHHSI OOJAIITOBYETHCS CTOJAMH, CTUIBISIMH, KOMIT FOTEPHOIO TEXHIKOKIO 3
BUJIBHUM JIOCTYIIOM 0 [HTepHeTy Ta 3a0e3neuyeThecsl KaHUENAPCHbKUMH TOBapaMU Uil 3allOBHEHHS
cy0’ekTamMu 3BepHEHHS HEOOX1THUX JOKYMEHTIB.

Jlis BUCIOBIEHHS Cy0 €KTaMH 3BEpHEHb 3ayBaKE€Hb 1 MPOIMO3WIINA MIOAO SKOCTI HaTaHHS
aJAMIHICTPATUBHUX TOCTYT TPHUMIIICHHS, JIe po3MilieHi cekTop iHdopmyBanHs LleHTpy, BigmaneHe
poboye Micle aaMiHICTpaTopa, OOJAIITOBYIOTHCS BIAMOBIAHUMH 3aco0aMu (30KpeMa CKPUHBKOIO)
Ta/ab0 B HUX PO3MINIYETHCS B IOCTYITHOMY MICITI KHUTA BIATYKIB 1 MPOTMO3HUIIIA.

9. CekTOop O4iKYBaHHS PO3MILIYETHCS B IMPOCTOPOMY MPHUMIIIEHHI, IJIOMIA SKOTO BHU3HAYA€ETHCS
3aJIEKHO BiJ KUIBKOCTI 0Ci0, siKi 3BepTatoThcs M0 LleHTpy mpoTsrom AHs, Ta OONAIITOBYETHCS B
JOCTaTHI! KIJTBKOCTI CTIJIBISIMU, KpicJIaMH TOIIO.

CexTop OUiKyBaHHS y pa3i MOTpeOM OOJAIHYETHCS ABTOMATH30BAHOIO CHCTEMOIO KEPYBaHHS
4eproio.

Y npumimenssx lLleHTpy, y mNpuUMINIEHHSX, JI€ PO3MIIIEeHI BigJaJieHI poOodi MicIs
aZMIHICTPAaTOPiB, MOXYTh CTBOPIOBAaTHCS YMOBHM JUIsl OIUIaTH  Cy0’€KTaMH  3BEpHEHb
aZMIHICTPATUBHOTO 300py (30KpeMa, pO3MIIIYIOThCS OaHKOMATH, TJIATIKHI TEpMIHAIH (Y TOMY YHCIT
POS-tepminany, mporpaMHO-TEXHIUHI KOMITIEKCH CaMOOOCITyTOBYBaHH).

10. Cektop oOCayroByBaHHsS MOBHHEH OyTH YTBOPEHHUH 3a MPHUHIIUIIOM BIIKPUTOCTI PO3MIIICHHS
pobounx Micip. KoxxHe poOoue wmicue s mnpuiiomy cyO’€KTiB 3BEpHEHHS MOBHHHO MaTH
iH(dopmariiiHy TaOIM4YKy 13 3a3HaYEHHSIM HOMEpa TaKoro MICIs, MPi3BHINA, iMEHI, IO 0aThKOBI Ta
nocaau aaMinictparopa Llentpy.
11. Tlmoma cekTopiB OdiKyBaHHS Ta OOCIyroByBaHHsS LleHTpy Ta TpUMILIEHHS, /€ PO3MIIICHO
BiJijasieHe poOoue MicIle aJiIMiHICTpaTopa, MOBUHHA OYTH JOCTAaTHHOIO JIJIsl 3a0€3MEYCHHSI 3PYYHHX Ta
KOM(OPTHUX YMOB ISl TpHioMY Cy0’ €KTiB 3BEpHEHHS 1 poOoTH amMiHicTpaTopiB LleHTpy.
3aranpHa IJIOIIa CEKTOPIB OYIKYBaHHS Ta 0OCIYrOBYBaHHs CTAHOBUTH HE MeHII sIK 70 KB. METPIB IS
rojioBHOTO odicy LleHTpy.
12. Ha indopmaniiHux cTeHgax Ta iH(GOpMAIIMHUX TEpMiHANAaX pO3MILIyeThCs iH(OpMaIis,
30KpeMa, 1mpo:

» HaiimenyBaHHs LleHTpy, HWOro MiCIe3HaXO/PKEHHS, HOMEPU TeNePOHIB s JOBIIOK,

dakcy, aapecy BeO-cailTy, €JIEKTPOHHOI MMOIITH;



» rpadik poboru LleHTpy, BigmameHux poOOuMX Micub aamiHicTpaTtopiB (B pasi ix
YTBOpPEHHS) (MPUHOMHI JH1 Ta TOAMHH, BUX1/IHI JTHI);

nepenik aJMIHICTPaTUBHHUX IOCHYT, sIKi HamaroThes uepe3 LleHTp, BimmaneHi poboui
Micisl afaMmiHicTpaTopiB (B pasi iX YTBOpPEHHs), Ta BIANOBiAHI 1H(GOpMAIliiHI KapTKu
aJIMIHICTPAaTUBHUX TOCIIYT;

CTPOKH HaJaHHS aJAMIHICTPATUBHUX TIOCIYT;

OllaHKM 3asB Ta IHIOUX JOKYMEHTIB, HEOOXITHUX /Jisi 3BEPHEHHS 332 OTPUMAHHIM
aJIMIHICTPATUBHUX IOCIIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS,;

IUTATKHI PEKBI3UTH JUISL OTUIATH TUIATHUX aJIMIHICTPATUBHUX ITOCIIYT;

CYMyYTHI MOCTYTH, K1 HAJAIOThCA B MpuMimieHHi LlenTpy;

npi3BUILe, iM’s, MO OaThbKOBI KepiBHUMKa LIeHTpy, KOHTakTHI TeneoHHu, aapecy
€IIEKTPOHHOI MOIITH;

KOpUCTYBaHHS iH(poOpMariitHuMu TepmiHanamu (y pasi iX HassBHOCTI);

KOPUCTYBaHHS aBTOMaTH30BaHOKO CUCTEMOIO KepyBaHHS ueproro (y pasi il HasBHOCTI);
nosioxkeHHs mpo Llenrp;

pernamenrt Llentpy.

13. Ilepenik agMiHICTpaTHBHUX TMOCIYT, sKi HajmaloThes 4depe3 LleHTp, BigmaneHi poOoui mics
aJMiHICTpaTOpiB, MMOBUHEH PO3MIIIYBATUCS Y JOCTYITHOMY Ta 3pyYHOMY Il CyO’€KTIB 3BEpHEHHS
MiCIIi, y TOMY 4uclli Ha iH(popmMariitHoMy TepMiHaii (y pasi HOro HasBHOCTI).

[Tepenik anMiHICTPaTUBHUX TOCIYT, sIKI HaJarOThes 4depe3 LleHTp, Bigmaneni pobodi MmicIs
aZIMIHICTPATOPIB, 3aTBEPKYETHCSI OPraHoM, 110 yTBOpUB LIeHTp, 3 ypaxyBaHHSAM MOTped CcyO’ €KTiB
3BEpHEHHSI.

14. brnanku 3asB, HeOOX1/IH1 AJI 3AMOBJICHHS IMIHICTPATUBHUX MOCIYT, pO3MIIIYIOTHCS HA CTEHIaX-
HaKomu4uyBayax abo cTejakax i3 BUIBHUM JOCTYIIOM JI0 HUX CyO’€KTIB 3BEpHEHHs a00 Ha BeO-caiTi
Llentpy (BeO-caiiti oprany, mo yrsopus LleHTp).

15. OcobaM 3 1HBaIIHICTIO Ta IHIIUM MajJOMOOIIFHUM TPYyIaM HaceJeHHS 3a0e3MeuyeThCsl BITbHUN
noctym 1o indopmarrii.

16. Ha ocHOBi y3ropkeHUX pillleHb 13 Cy0’€KTaMH HaJaHHS aIMIHICTPAaTUBHHX TOCIYT Yy poOOTi
LlenTpy MOXYTh OpaTH y4acTh NpPEACTaBHUKU CYO €KTIB HaJaHHS aJAMIHICTPAaTUBHUX MOCTYT JUIS
HaJlaHHS KOHCYJbTAIi}.

17. Opran, mo yrBopuB LleHTp, a Takox KepiBHUK LIeHTpYy MOXyTb BHOCUTH Cy0’ €KTOBI HaJaHHS
aJAMIHICTPATUBHOI TOCIYTH TPOMO3MIli MIOA0 HEOOXIAHOCTI BHECEHHS 3MIH J0 3aTBEPIKCHHX
iHpOopMaLiIHUX Ta TEXHOJIOTIYHUX KApPTOK aAMIHICTPATUBHUX MOCHYT (y TOMY YMCII JUI JOKYMEHTIB
JO3BUIBHOTO XapakTepy y cdepi rocrnoaapchkoi TisuIbHOCTI).

18. ¥V pa3i BHeceHHS 3MiH /10 3aKOHO/ABCTBA I1[0JI0 HAJAHHA aJMIHICTPATUBHOI MOCIYrH CyO €KT ii
HaJlaHHS CBO€YacHO 1HGOPMYE TIpo 1€ opraH, 1o yrBopuB LleHTp, a Takox kepiBHuKa LleHTpY, roTye
MPOMO3UIIii 100 BHECEHHsS 3MiH 10 iH(QOpMamiifHMX Ta/ab0 TEXHOJIOTIYHUX KapTOK 3TiAHO 13
3aKOHOJABCTBOM.

Y
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Pobota indpopmaniiinoro migposainy Llentpy

19. Jlng HajaHHA TOTIOMOTH Cy0’€KTaM 3BEpPHEHHS Yy KOPUCTYBaHHI iH(popMaliiiHuMu TepMiHaTaMu
Ta aBTOMATH30BAaHOI CHCTEMOIO KepyBaHHsS d4eproio (y pasi iX HasBHOCTI), KOHCYJBTYBaHHS 13
3arajibHUX MUTaHb opraxizauii podotu LlenTpy Ta nopsaxky npuitomy cy0’exTiB 3BepHEeHHs y LleHTpi
MOK€ YTBOPIOBATHCS 1HGOOPMAIIHHAN TT1IPO3 LI,

[HdopmartiitHui MigpO3ALT HEHTPY TAKOXK:

iHpopMye 3a yCHMM KJIOMOTAaHHSAM Cy0O’€KTa 3BEpHEHHS MPO HAJICKHICTh MOPYIICHOTO HUM
MUTaHHA 10 KomrereHii LlenTpy;

KOHCYJIBTY€E CYO’€KTIB 3BEpHEHHS IIOJI0 TOPSIKY BHECEHHS IUIaTH (aaMIHICTPATUBHOTO 300pY)
3a HaJaHHs IUIATHUX aJMIHICTPaTUBHUX IOCIYT, Hajae iHPOPMALi0 MO IUIATDKHI PEKBI3UTH IS
CIUTaTH aIMIHICTPAaTHBHOTO 300pY;

Hajae iHIYy iH(pOpMaIliIo Ta JONOMOTY, II0 HEOOXiJHI Cy0’€KTaM 3BEpPHEHHS /0 NMpHHOMYy iX
aZMIHICTPATOPOM.



20. OpraHn, mo yrBopuB LleHTp, cTBOpIoe Ta 3abe3medye poOOTy BeO-calTy IEHTpYy abo OKpemMoro
pO3IiTy Ha CBOEMY BeO-cailiTi, Ne¢ po3MINIyeThcs iH(OpMaIlis, 3a3HayeHa B IMYHKTI 12 1boro
PernmameHnTy, a TakoX BIJJOMOCTI MpO MiClleé pO3TallyBaHHS IEHTPY (HOro TepUTOpialbHUX
MiIPO3AUTIB, BiAMAJICHUX POOOYMX MiCIh aaMiHICTpaTOpiB (B pasi iX YTBOpPEHHS), HaWOIMXK4i
3YMMHKH TPOMAJCHKOTO TPAHCIOPTY, MiAi3HI HUIAXHM, MICIS NapKyBaHHA, 1HIIA KOpUCHA JUIS
cy0’ €KTiB 3BepHEHHs iH(pOpMAITis.

21. Indopmanis, sika po3MillyeTbcs B npumimieHHi LlenTpy (B ToMy uumcmi Ha iHpopMamiiHUX
TepMiHajlaX) Ta Ha BeO-CaiTi, MOBUHHA OYTH aKTYaJbHOIO 1 BHUEPITHOIO.

Indopmarris Ha BeO-caiiTi HeHTPY Mae OyTH 3pYUHOIO JJIS MOIIYKY Ta KOIMIIOBaHHS.

22. Cy0’exTtaM 3BepHEHHS, sKi 3BepHymucs a0 lLleHTpy (fioro TepuTOpiadbHUX MIAPO3AUIIB, IO
aJIMIHICTpATOpiB, MI0 MPAIIOIOTh Ha BIJANCHUX POOOYMX MICHAX, 3 BHKOPUCTAHHSIM 3ac00iB
TEeNIEKOMYHIKAI[IHHOTO 3B’S3Ky (TenedoHy, €JeKTPOHHOI TOIITH, IHIIUX 3aco0iB 3B s3KY),
3a0e3Meuy€eThCsl MOXKIUBICTH OTpPUMaHHs iH(opMallii mMpo HagaHHSA AAMIHICTPATUBHHUX MOCIYT Yy
croci0, 10 aHAJIOTTYHHM CIIOc00y 3BEpHEHHS, a00 B IHIINN BUOpaHUi Cy0’ €KTOM 3BEPHEHHS CIOCIO.

KepyBannsi yeproro B LlenTpi

23. 3 MeToro 3a0e3MeUeHHs 3PYYHOCTI Ta OMEPaTUBHOCTI OOCIYTOBYBAaHHS CYO’ €KTIB 3BEPHCHHS Y
Lentpi (Ha BinmaneHUX poOOYMX MICIIX aIMIHICTPATOPIB) BXKMBAIOTHCSA 3aXOAM AJIS 3aMOOIraHHS
YTBOPEHHIO YePTH, a y pa3i il yTBOpPEHHS - JIJIs1 KepyBaHHS YEProro.

24. Y pasi 3anpoBa/pKeHHS] aBTOMaTH30BAHOI CHCTEMH KEPYyBaHHs Yeproro Cy0’ €KT 3BEpHEHHS IS
npuiiomy aamiHicTpaTopoM LleHTpy peecTpyeThcs 3a JOMOMOTOK TEpMiHANA B TaKid CHCTEMI,
OTpPHUMYE BiJIMOBIHUI HOMEp y uep3i Ta OUiKye Ha MpUiloM. ABTOMAaTH30BaHAa CHCTEMa KEpyBaHHS
Yeprorw MoOKe IepeadadaTtd NepcoHipiKOBaHY peeCTpalliio cy0 €kTa 3BepHEHHs (i3 3a3HAYCHHSM
{ioro mpi3BHILA Ta iIMEHI).

25. V llenTpi, Ha BiIgaleHUX PoOOYHMX MICISX aAMIHICTPATOPIB, MOXKE 3IHCHIOBATHUCS TOTIEPETHIN
3anmuc cy0’€KTiB 3BEpHEHHS Ha MPUHOM /10 aJMiHICTpaTopa Ha BU3HA4YeHY JaTy Ta yac. [lonepemHiii
3amuCc MOJXKE 3A1MCHIOBATHCS IUIIXOM OCOOMCTOTO 3BepHEHHS A0 LleHTpy, aaMiHICTpaToOpiB LIEHTPY,
10 MPALIOI0Th HA BiJJAJICHUX POOOYMX MiCLAX, 3 BUKOPUCTAHHSAM Tele()OHHOTO 3B’s3KYy Ta/abo
€JIEKTPOHHOI peecTparltii Ha BeO-caiTi LlenTpy (cTopinkm Ha BeO-caiiTi opraHy, o0 yTBOpuB LleHTp).
[Tpuiiom cy0’€KTiB 3BepHEHHS, SIKI 3apPEECTPYBAIMCS LUIAXOM MOMEPEIHBOTO 3aIMUCY, 3AIHCHIOETHCS
y BU3HAYCHI KepiBHUKOM LIeHTpy roauHu.

26. llenTp MOXe 3IHCHIOBATH KEpyBaHHS Yeprol B IHIIMKA crocid, rapaHTyloud AOTPUMAaHHS
MIPUHITUITY PIBHOCTI CYO’ €KTIB 3BEPHEHHSI.

IpuitHATTS 3a89BH Ta iHIMX J0KyMeHTIB y LleHTpi

27. IlpudHATTS Bix Cy0’€KTa 3BEpPHEHHS 3asBHM Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX JUIs HaJaHHS
aJIMiHICTpPATUBHOI TOCTYTH (Nani - BXIAHMN MAakKeT JOKYMEHTIB), Ta MOBEPHEHHS JOKYMEHTIB 3
pe3yabTaTOM HAJaHHS aIMIHICTPAaTHBHOI TMOCIAYrd (maimi - BHUXIAHHH IMaKeT JOKYMEHTIB)
3IACHIOETBCS BUKIIOYHO B LleHTpi abo BigmaneHux poOOYMX MICISX aAMIiHICTpaTopiB (B pasi ix
YTBOPEHHS).

[TpuiHATTS 3asB U1 OTPUMAHHS aIMiHICTPAaTUBHUX IMOCIYT BiA (Qi3WYHUX 0CI0, Yy TOMY YHCIi
¢b13ugHUX 0Ci0 - MANPUEMIIIB, 3TIHCHIOETHCS HE3AJICKHO BIJl PEECTPAIIi] iX MICIS IPOKUBAHHS, KPIM
BUIIAJIKIB, TTepe10aueHUX 3aKOHOM.

3asBU BiJl OPUANYHHUX OCI0 MPUUMAIOTHCS 32 MICIIE3HAXOHKEHHSIM TaKuX OCi0 abo y BHMaaKax,

nependadeHrux 3aKOHOM, 32 MICIIEM MPOBAKEHHS TisTIbHOCTI 200 MiCIIe3HAXO/KEHHSIM BiJITOBIIHIX
00’ €KTIB, SIKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.
28. TlpuitHATTA BiAg Cy0 €KTiB TOCIOJAPIOBaHHS 3asBH NP0 BUIAYy JOKYMEHTIB JO3BLIBHOTO
XapakTepy Ta JOKYMEHTIB, 10 AOJAI0THCS 0 HEl, JeKapallii BiAMOBIJHOCTI MaTepialbHO-TEXHIYHOT
6a3u BUMOraM 3aKOHOJABCTBA, BHJaya (mepeodopMIICHHS, aHYIIOBaHHS) JTOKYMEHTIB JO3BLIBHOTO
XapakTepy, Akl oGopMIIeH! JO3BUIBHUMH OpraHaMH, Ta 3apPEECTPOBAHUX JCKJIapalliil 31HCHIOIOTHCS
BiZNOBIHO 10 3akoHy Ykpainu “TIpo 103BiIbHY cucTeMy y cdepi rocnogapchKoi TisiIbHOCTI .



29. CyQ’eKT 3BEepHEHHS Ma€ MPaBO MOAATH BXIAHMK MakeT NOKyMeHTiB y LleHTpi (BigmaieHomy
pobodoMy MicCIll aaMiHICTpaTopa) OCOOMCTO, 4Yepe3 MpeACTaBHUKA (3aKOHHOTO MPECTaBHHUKA),
HajicaaTd HOro mOWTOK (PEKOMEHIOBAaHUM JIMCTOM 3 OINKCOM BKJIAJEHHS) a0 y BHIAJAKaXx,
nepeadavyeHuX 3aKOHOM, 33 JIOTIOMOTO0 3aC001B TEICKOMYHIKAIIITHOTO 3B’ A3KY.

3asBa sl OTPUMAaHHS aJMIHICTPAaTUBHOI TOCIYTHM B ENEKTPOHHIM ¢opmi mogaeTbcs yepes
€IvHu Aep)KaBHUM TOpTal aaMIHICTPATUBHHUX TOCIYT, Y TOMY YHCII 4epe3 IHTerpoBaHi 3 HUM
iHpopMaliiiHi CHCTeMH JIepKaBHUX OpPraHiB Ta OPTraHiB MiCIIEBOTO CaMOBPSITyBaHHS.

30. ¥ pasi konu BXigHUI MaKeT JOKYMEHTIB MOJAA€ThCS TPEACTABHUKOM (3aKOHHUM IPEACTABHUKOM)
cy0’€KTa 3BEpHEHHS, MpeJ SABISAIOTHCS MOKYMEHTH, IO MOCBIIUYIOTh 0COOy MpeicTaBHHKA Ta
3aCBIUYIOTh HOTO MTOBHOBaKCHHSI.

31. Anminictparop LlenTpy nepeBipsie BiANOBIAHICTh BXiJTHOTO MakeTa JOKYMEHTIB iH(OpMaIliiiHii
KapTIl aaMIHICTPATUBHOI TMOCIYTH, Yy pa3l MoTpedu Hagae JOMOMOry Cy0 €KTOBI 3BEpHEHHS B
3allOBHEHHI OJIaHKa 3asBU. Y Pa3i KOJIM cy0’ €KT 3BEpPHEHHS MPUITYCTHBCS HETOYHOCTEH a00 MOMUIKI
M Yac 3aloOBHEHHS OJaHKa 3asBH, aaMIHICTpATOp TOBIJOMIIIE CYO’€KTOBI 3BEPHEHHS IIPO
BiJIMOBIIHI HEJTOJIIKK Ta Ha/Ia€ HEOOXiIHY TOTIOMOTY B IX YCYHEHHI.

33. Anminictparop LleHTpy ckiamae omuc BXiIHOTO MakKeTa JOKYMEHTIB, Y SKOMY 3a3HA4arOThCS
iHpopMalis Tpo 3asiBy Ta MepeliK AOKYMEHTIB, MOJAHUX CyO’€KTOM 3BEpHEHHsS A0 HEi, y JBOX
MPUMIpHUKAX.

34. Cy0’exTOBI 3BEpHEHHS HA/IA€ThCS MPUMIPHHUK OMUCY BX1JHOTO MaKeTa JOKYMEHTIB 32 MiAMHCOM i
3 MPOCTABJICHHSIM TI€YaTKH (IITaMI1a) BIAMOBIAHOTO anMiHicTpaTtopa LleHTpy, a Takok BIAMITKH TIPO
JaTy Ta 4ac Woro ckiajeHHs. J[pyruii mpuMipHHUK ONMKCY BXIJHOTO MaKeTa JOKYMEHTIB 30epiraeThes
B Martepiajax CIpaBH, a y pa3i 3aiiicHeHHs B LIeHTp1 eJeKTPOHHOTO TOKYMEHTOOOITY - B €IEKTPOHHIM
dopwmi.

35. Anminictparop lleHTpy mim dYac OTpUMaHHS BXIAHOTO TaKeTa JOKYMEHTIB 3000B’si3aHUIA
3’sICyBaTH NPUIHATHUH 111 Cy0’ €KTa 3BEpHEHHS CIIOCIO MOTO MOBIAOMIIEHHS PO PE3yIbTaT HAJaHHS
aJMIHICTPATUBHOI TOCIYTH, a TaKOX OakaHe MicIle OTpUMaHHS O(QOPMIICHOTO PE3yJIbTaTy HaJdaHHS
anMiHicTpaTuBHOI mociyru (B LleHTpi, BigmaneHomy poOoYOoMy MiICIi aaMmiHICTparopa), crociod
nepeaadi cy0’€KTOBI 3BEPHEHHS BHUXIJHOTO IMaKeTa JOKYMEHTIB (0COOMCTO, 3ac00amMH MOIITOBOTO
a00 TeNeKOMYHIKaIlifHOTO 3B’SI3Ky YW B IHIIMKA BUOpaHUi Cy0’€KTOM 3BEpHEHHs CIoci0), mpo 1o
3a3HAYAETHCS B OMUCI BXIJHOTO TTAKeTa JOKYMEHTIB y TanepoBiil Ta/abo eneKkTpoHHi dhopmi.

36. AnMinictparop LleHTpy 37iiicHIOE peecTpallito BXiJHOTO MaKeTa JOKYMEHTIB IUISIXOM BHECCHHS
JTAHUX JI0 KypHay peectparii (y mamepoBiii Ta/abo enekTpoHHiN dopwmi). [licns BHeceHHs AaHUX
CIpaBi NMPHUCBOIOETHCS HOMEp, 3a SKUM 3JiCHIOEThCS 11 ineHTH(iKalis Ta KUK (IKCyeThCs Ha
0JIaHKY 3as1BU 1 B OIKCI BX1THOTO TTaKeTa TOKYMEHTIB.

Peectpanist Ta 00K 3asB, BXIJTHUX IAaKeTiB JOKYMEHTIB Ta OOPMIICHUX pE3yJbTaTiB HAaJaHHSI
aaMiHicTpaTUBHUX mociayr y LleHTpi Ta Ha BigmaieHOMYy poOO4YOMy MiCIi aiMiHICTpaTopa MOXKe
BECTHCS LIEHTPAII30BaHO (30KpeMa IIJISIXOM 3alpoBaPKEHHS €NEKTPOHHOTO JOKYMEHT000iry) abo
okpemo B LleHTpi Ta Ha BigmaseHOMYy poOOYOMY MiCIIl aIMIHICTpaTOpa.

37. VYV pa3i KoM BXiTHMHA TMaKeT JOKYMEHTIB OTPUMaHO 3aco0aMu IOIITOBOTO 3B’SI3KY 1 BIH He
MICTUTh 1HQOpMaIi MPO NPUHHATHUMA UIsI CyO €KTa 3BEPHEHHS CHOCIO WOro MOBITOMIICHHS,
anMinicTpaTop LleHTpy He mi3Hille HACTYITHOTO POOOYOro JHS HA/ICUIIA€E CYO €KTOBI 3BEPHEHHS OIHUC
BXI1JTHOTO TaKeTa JJOKYMEHTIB €JIEKTPOHHOIO MOIITOI0 (Ta/ad0 HOro BiJICKAHOBAaHY KOIII0) UM IHIIUMH
3aco0amMH TEIEKOMYHIKaLIHHOTO 3B’ 3Ky a00 IMOIITOBUM BiIIPABICHHSM.

38. Ilicnms peectparii BXIZHOTO IakeTa MOKyMEHTIB amMiHicTpartop lLlenTpy dopmye cmpaBy y
narnepoBiii Ta/abo enekTpoHHili Qopmi Ta B pasi morpeOu 3ailicHioe ii KomitoBaHHS Ta/abo
CKaHyBaHHSI.

39. Indopmarito npo BumHeHi Aii aamiHicTpaTtop LIeHTpYy BHOCHTH 10 JHMCTa MPO MPOXOIKEHHS
CIIpaBH y manepoBiii Ta/abo enekTpoHHiN (hopmi (KpiM BUITAJIKIB, KOJIU aAMIHICTPATOp € Cy0’ €KTOM
HA/IaHHS aJMIHICTpaTUBHOI MOCIyru). JIUCT Mpo MPOXOMKEHHSI CHPaBU TAKOX MICTUTH BIIOMOCTI
PO MOCTIAOBHICTH JiH (eTamiB), HEOOX1THUX U1 HAAAHHS aJAMIHICTPATUBHOI ITOCIIYTH, Ta 3ATyYCHUX
Cy0’ €KTiB Ha/laHHS aMiHICTPATUBHUX MOCIYT.



OnpaunroBanHs cnpaBu (BXiZHOI0 MakeTa JOKYMEHTIB)

40. Tlicns BumHEeHHS i, nepenbaueHnx nyHkramu 27-39 nporo Pernamenty, anminicrparop LlenTpy
3000B’ I3aHUI HEBIJKIIAHO, ajie HE Mi3HIIIe HACTYITHOTO poO0YOTo AHS 3 ypaxyBaHHAM rpadika
poboTu cy0’exTa HaJaHHS aJIMIHICTPATUBHOI IOCIYTH, HaICJIaTH (€peaaTh) BXiJHUNA MaKeT
JIOKYMEHTIB Cy0’ €KTOB1 HaIaHHS aJIMIHICTPATUBHOI TTOCIYTH, IO KOMIETEHITT IKOTO HAJICKUTh
MUTAHHS TPURAHATTA PILICHHS y CIPaBi, PO 10 POOUTHCS BIAMITKA B JIUCTI PO MPOXOKECHHS
CIIpaBH 13 3a3HAYEHHSM Yacy, IaTi Ta HaWMEHYBaHHs Cy0’ €KTa HaJaHHS aJMiHICTPATUBHOI TOCIIYTH,
710 SIKOTO ii HAICIaHO, Ta MPOCTABIICHHSIM MEYaTKH (IITaMIIa) aIMiHICTpaTOpa, 10 MepeiaB
BIJITMTOB1/IHI IOKYMEHTH.
41. Ilepenaua crpaB y naneposiii popmi Bix LlenTpy (BizganeHoro po604oro Micist agMiHicTpaTopa)
10 cy0’€KTa HaJlaHHS aaMIHICTPATUBHOI MOCIYTH 3A1MCHIOETHCSA B TIOPSIIKY, BU3HAYECHOMY OpPraHOM,
mo yrBopuB LleHTp, aje He MeHIIe HIXK OJUH pa3 MPOTATOM pPoOOYOro JHs, HUIIXOM OTPHUMAaHHS
CIpaB MPEACTAaBHUKOM CyO’€KTa HaJaHHS aMIHICTPAaTUBHOI MOCIYTH a00 1X JOCTABKH MPaIliBHUKOM
Llentpy, Ha/CHWIIaHHS BiJICKAHOBAaHHMX JOKYMEHTIB 3 BUKOPHCTAaHHSIM 3ac00iB TEJIEKOMYHIKaliifHOTO
3B’s13Ky a00 B 1HIIHNH cIOCiO0.
42. Tlicnst OTpUMaHHS CHpaBU CyO’€KT HAJAHHS aIMiHICTPATHBHOI MOCIYTH 3000B’s3aHUN BHECTH
3amuc Npo ii OTpUMaHHS 13 3a3HAYEHHSM JIaTH Ta Yacy, MPi3BHIIA, IMEHI, M0 0aTHKOBI1 BiAMOBIJATHHOT
10CaZ0BOi 0COOM JI0 JIMCTA MPO MPOXOKEHHS CIIPaBH.
43. KoHTpoab 3a JOTpUMaHHAM Cy0’€KTaMHM HaJaHHS aaMIHICTPATUBHHX IOCIYT CTPOKIB PO3TIISIY
CTpaB Ta NPUNAHATTS pilICHb 3AIHCHIOETbCS aaMiHICTpaTopamMu LIeHTpy BIAMOBIAHO 10 PO3MOALTY
000B’s3KIB 3a pillIcHHSAM KepiBHUKA L[eHTpy.
44. Cy0’exT HalaHHS aqMIHICTPATUBHOI MOCIYTH 30008’ I3aHUI:

» cBoedacHO iH(popMyBaTth LleHTp Tpo mepenkoan y JOTPUMaHHI CTPOKY PO3MIISy CIIPaBH Ta

NPUAHATTI pilIeHHS, 1HII TPOOJIEMH, 10 BUHUKAIOTH MiJ Yac PO3IIIsY CIIPaBH;
» HajgaBaTH iH(poOpMaIliio Ha yCHUH a00 MUCHMOBHUH 3amuT (Y TOMY YHCII MUISXOM HaJICUTaHHS
Ha aJpecy eJEeKTPOHHOI MOITH) aaMiHicTpaTopa LleHTpy mpo XiJ po3riisiay CIpaBH.

VY pa3i BusiBieHHs (akTy MOPYIICHHS BHUMOT 3aKOHOJABCTBA IIOJO PO3TJISAY CIpaBH (CTPOKIB
Ha/IaHHS aJIMIHICTPAaTHUBHOI MOCIYTH TowI0) anMmiHicTpaTop LlenTpy HeBinkimanHo iHpopMye mpo 11e
kepiBHuKa LleHTpY.

Ilepenaya BUXiTHOr0 NaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHSI

45. Cy0’ekT HamaHHS aIMIHICTPATMBHOI TOCIYTHM HEBIIKIATHO, aje HE IM3HIME HACTYITHOTO
poboyoro naHs micas O(OPMIICHHS pe3ylbTaTy HaJaHHS aJAMIHICTPaTUBHOI MOCIYTH, (opMye
BHUXIJIHUHA TIaKeT JOKYMEHTIB Ta mepemae Horo g0 lleHTpy (BimmaneHoro poOoO4Yoro wicus
aZIMIHICTpaTOpa), MPo II0 3a3HAYAETHCS B JIMCTI PO MPOXOIKEHHS CIIPABH.

46. AnmiHicTpaTop NEHTPY HEBIAKIATHO Y J€Hb HAIAXOHKCHHS BHUXIJHOTO TaKeTa JOKYMEHTIB
MOBIIOMJISIE TIPO PE3YNbTAT HAJaHHS aJMIHICTPaTUBHOI MOCIYrH CyO’€KTOBI 3BEpHEHHS y CIOCIO,
3a3HaYEHUH B OMMCI BXITHOTO TaKeTa JAOKYMEHTIB, 3IIHCHIOE pPEECTpaIlil0 BHUXIJIHOTO TaKeTa
JOKYMEHTIB IIUIIXOM BHECEHHS BIJAIMOBIIHUX BIJIOMOCTEW MO JHCTa MPO HMPOXOJKEHHS CIpPaBH, a
TaKOX JI0 BIATIOBIHOTO PEECTPY B MANEPOBiid Ta/ab0 eNeKTPOHHIN GopMi.

47. BuxigHuil makeT TOKYMEHTIB MepeaeThesi cyd’ €KTOBI 3BE€PHEHHSI OCOOMCTO MiJ MiAmuc (y TOMy
YUCITI MOro MpPEeICTaBHUKOBI (3aKOHHOMY IPEJICTABHUKOBI)) Y pa3i mpen’ sIBICHHS JOKYMEHTa, M0
MoCBiAuye 0co0y Ta/abo 3acBiguye WOTrO TOBHOBaXKEHHS, a00 Yy BHIIAKax, MepeadadyeHnx
3aKOHOJ/IaBCTBOM, MEPEIAETHCS B IHIIWNA MPUHHATHAM JIJIs1 Cy0’ €KTa 3BEPHEHHS CIOCI0.

Indopmartiss mpo naTy OTpUMaHHS BHUXIJHOTO IaKeTa JOKYMEHTIB CYO €KTOM 3BEpHEHHS
3a3HAYAETHCS B OMHUCI BXIJHOTO TAaKeTa JIOKYMEHTIB a00 B IHIIOMY JOKYMEHTI, BH3HAYE€HOMY
opraHom, 1o yreopus LleHTp, 1 30epiraerbcs B Marepiajax CIpaBu.

48. Y pasi He3a3HAUYCHHS Cy0’ €KTOM 3BEPHEHHS 3PYYHOTO JJII HHOTO CIIOCO0Y OTPUMAaHHS BUX1IHOTO
nakera JOKYMEHTIB a00 Horo HeoTpuMaHHs B LIeHTpi mpoTsIrom ABOX MICSIIB BiAMOBIIHI JOKYMEHTH
HaJICUJIAIOTHCS CYy0’ €KTOBI 3BEPHEHHS 3aC00aMU MOMITOBOTO 3B’ s3KY. Y pa3i BiICYTHOCTI BIJOMOCTEH
PO MicIie IPOKUBAaHHS (MiCLIE3HAXOKEHHs) cy0’ €KTa 3BEpHEHHS Ta 1HIIOT KOHTAKTHOI iH(popMarii



BUXIIHUI MaKeT JOKYMEHTIB 30epiraeTbcs MPOTATOM TPUMICSYHOrO CTpoky B LleHTpi, a moTim
TepeaacThCs I apXiBHOTO 30epiraHHsl.

49. VY pa3i KoiM aAMiHICTpaTUBHA ITOCIyTra HaJAaeThCsl HEBIKIIAIHO, aaMiHicTpaTop LleHTpy peectpye
iH(OopMaIiro mpo pe3yabTar PO3TIIsALY CIpaBy B KypHaIi (y manepoBiil Ta/abo enekTpoHHIH dopMi),
HeraiHo (opMye BUXITHUNA MaKeT JOKYMEHTIB Ta Iepeae Horo cy0’ eKTOBI 3BE€PHEHHSI.

50. BiamoBigaibHICTH 32 HECBOE€YACHE Ta HEHAJICKHE HAJAaHHS aJMIHICTPAaTUBHUX TOCITYT HECYTh
cy0’€KTH HaJlJaHHs TaKUX MOCIYT Ta B MEXaX MOBHOBa)KEHb aJIMiHICTpaTOpH 1 KepiBHUK LleHTpy.

51. Indopmariis mpo KOXHY HaJaHy aJMIHICTPAaTHBHY TOCIYry Ta CIpaBy B MamnepoBiil (Komis
JOKYMEHTIB) Ta/ab0 eleKTPOHHIN (CKaHOBaHI KOMil TOKyMEeHTIB) (hopMi (3asiBa cyO’€KTa 3BEpHEHHS
Ta 1HII JTOKYMEHTH, BU3HAUCHI OpraHoMm, 1o yTBopuB LleHTp) 3a pimieHHAM opraHy, IO yTBOPHUB
Llentp, Moxke 30epiratucsa B npuminieHHi LleHTpy, oro TepuTopiaibHOTO MiAPO3.IiTY, IPUMIIIECHHI,
JIe pO3MIIICHO BijIajieHe poOoue Miclie aMiHICTpaTopa.

VY pasi HajaHHSA agMIHICTPATUBHOI MOCIYTH 3a JOMOMOTIOIO JIEP)KaBHUX PEECTpiB iH(opMallis
PO MOCYTY 30€pIrae€ThCs y BIAMOBITHOMY PEECTPI.

Indopmartis mpo agMiHICTpaTUBHI MOCITYTH, HaJaHi aaMiHicTpaTopoM LleHTpy, 1m0 mpamioe Ha
BiIIaJIecHOMY pOoOOYOMY Miclli, MOogaeThess LIeHTpy s y3araJbHEHHS B TOPSJKY, BHU3HAYCHOMY
periiameHToM LleHTpy.

VYci Marepianu cipaBu 30€piraroThes y Cy0’€KTa HaJaHHS aaMiHICTPATUBHOI TTOCTYTH.

OcobsuBocTi aisiibHOCTI aaMiHicTpaTopa LleHTpy, 110 npamioe Ha BiggajeHoMy po0oo4oMy
micii

52. PimeHHs Tpo YTBOPEHHS Ta PO3MILICHHS BIAJAIEHOr0 poOOYOro Micus aaMiHicTpaTopa
MPUHAMAETBCA OPTraHoM, IO yTBOpUB LIeHTp, BIAMOBIAHO O BUMOT, 3a3HAYEHUX Yy MyHKTax 5 1 8
poro Perimamenty, Ta 3 ypaxyBaHHSAM noTpeO cy0’€KTiB 3BepHEHHS, KUIBKOCTI HaceIeHHs, 0 Oy/e
HUMH 00CITYTOBYBATHUCS, Ta OOCSTY MOCITYT, 0 HAIaBaTHMYThCSL.

Binnanene poOoue Miclie agMiHICTpaTopa PO3MINIYETHCS Ha TepuioMy abdo IpyroMy mHoBepci
OyIiBJIi 32 YMOBHM CTBOPEHHS HAJEKHUX YMOB JUIsl O€3MEPEmIKOIHOTO JOCTYIy s Oci0 3
IHBAJIIHICTIO Ta 1HIIMX MAJIOMOOUTHHUX TPYIT HACEICHHS IO TaKoi OYyIiBIIi.

Bigmanene pobode miciie aaMiHicTpaTopa MOXXKe OyTH MEPECYBHHUM, IO Tepeadadae HassBHICTh
BIJIMOBITHOTO KOMIUIEKTY TEXHIYHUX 3aCO0IB (KOMII FOTEPHOI TEXHIKH Ta OPTTEXHIKH), OCHAIICHUX
BIJIMOBITHUM MPOTPaMHHM 3a0€3MeUEHHSM Ta BUIBHUM JIOCTYIIOM JI0 [HTepHeTY.

Pobota mepecyBHOTr0 BiAJIalIEHOT0 MICIsl aAMiIHICTpaTopa 3a0e3Meuy€eThCs UIIXOM MPOBEICHHS
BHI3HUX TPUHOMIB aJMIHICTpaTopa 3a MICIeM MNpOKUBaHHs/TIepeOyBaHHS (MiCIIE3HAXOKCHHSIM)
cy0’exkTa 3BepHEHHS a0o0 3a IHIIOI aJIpecor0, 3a3HAYCHOI0 HHUM, Yy MeKax BiJNOBIIHOI
aJMiHICTpaTUBHO-TEpUTOPiaATbHOI oauHUIN. [lepernik kaTeropiii cy0’ €KTiB 3BEPHEHHS, SIKUM MOXXYTh
HAJaBaTHCS AIMIHICTPAaTUBHI TMOCIYTH 3a JOMOMOTOK TIEPEeCyBHOTO  BIIJAJIGHOTO  MICIS
aZIMIHICTpaTOpa, Ta MOPAJ0K poOOTH aJMIHICTPATOPa MEPECYBHOTO BiANATICHOTO MICIsl BUBHAYAETHCS
OpraHoOM, SIKUH MPUIHSB PillIeHHS PO yTBOpeHHs LleHTpy HagaHHs aIMiHICTPATUBHUX ITOCIIYT.

Jlo 000B’s13K0BO1 KaTeropii cy0’€KTiB 3BEpHEHHS, SIKUM a/IMIHICTPAaTHUBHI MOCIYTH HAIAlOTHCS 32
JIOTIOMOT'OF0 TIEPECYBHOT'O BIAJICHOTO MICIS aAMiHICTpaTopa, HaJIeXaTh 0COOM 3 IHBaTIIHICTIO |
rpynu Ta iHII 0coOH, sKi, 32 BHUCHOBKOM JIIKapChbKO-KOHCYJIBTAaTUBHOI KOMICii, HE 34aTHi [0
caM0OOCTyrOBYBaHHS 1 MOTPEOYIOTH MOCTIMHOI CTOPOHHBOI JOTIOMOTH.

53. YV mnpumimeHHi, e po3MillleHe BijganeHe poOoye Micle aaMmiHicTpaTopa, 3abe3meyyeThes
PO3MIIIIEHHS aKTyajdbHOI, BUYEPITHOI iH(MOopMallii, HeoOX1aHOT NI OJep KaHHS aJMIHICTPAaTHBHUX
MOCITYT, 3 AOTPUMAHHSM BUMOT, BCTAHOBJICHUX ITYHKTOM 8 11b0r0 Perimamenrty.

54. TlpumimeHHs, A€ PO3MIIIEHO BiIaleHe pobodue Micie aaMiHicTparopa (KpiM IMepecyBHOTO
BiJlJaJIeHOTO po00YOro MicCIsl aaMiHiCTpaTopa), OOJAIITOBYIOTHCS MICHSIMH JUIsl OYIKyBaHHS
cy0’€KTamMu 3BEpHEHb.



OcobauBocTi AisIbHOCTI TepuTOpiaabHOro miapo3ainy lentpy,
aaminicrparopa LleHTpy, 110 npamne Ha BiggajeHoMy po604oMy Miclli, yTBOPEHHX B
00’eHaHiii TepuTOpiaNbHiii rpoMani

55. Anminictparop LleHTpy, 110 mpallioe Ha BiJjiaJeHoOMY poO0UOMY Miclli, MOXe 00CITyroByBaTu
HaceJIeHHS OJIHOTO a00 JEKITbKOX HACEIICHUX MyHKTIB.

Cexperap micbKo0i paau Ouaexkcanap I'ypaxkii



